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DESIGNING A COMPUTERIZED HUMAN RESOURCES INFORMATION SYSTEM
GLiNSELi GULTEKIN 
M. B.A.
Supe?rvi5or: Assist. F-'rot. Di lek Yeldan
September 1990, 59 pages
The aim of this study is to develop a new human resources 
(personnel) information system for the faculty of Political 
Sciences of Ankara University. Present system is analyned to 
find the problems and defaults by conducting interviews with 
the personnel and analysing the? documents. Then, autom£-ition 
of the personnel activities is decided as the? major objective 
and a'data base management system approach is consider-ed as a 
solution to system’s problems- The major part of the study 
involves developing an application softw^ire comprised of 
dBASE III Plus programs. A satisfactory result is achieved 
after testing of the system Although the system has been
designed for the particular needs of the faculty and the
personne?! manageer, the conceptSs and methodology could be
used as a model in development of such personnel systems for
the uni vers i t i e?s «
Key words: Human Resources Information System, Data Base
llanagement System, System Analysis and Design
.IV
ÖZET
BİLGİSAYAR d e s t e k l i  BİR PERSONEL BÎLGl SİSTEMİ TASARINCt
GtİMSEİLİ elA-TEKİlM
Yüksek Lisans Tezi
Tez Yöneticisi: Y . Doç. Dr. Dilek Ye 1dan
F.y \ ü L^ 1 9 9 0 . sayf
Bu çalışmanın amacı Ankara Üniversitesi Siyasal Bildiler 
Fakültesi için yeni bir perssonel bilgi sistemi kuru 1 ması dı r . 
Sistemin problemlerini ve eksikliklerini bulmak için personel 
ile görüşülerek ve dokümanlar incelenerek mevcut sistem 
analiz edilmiştir. Personel aktivitelerinin otomasyonu ana 
amaç olarak kararlaştırılmış ve veri tabanı ^^önetim sistemi 
yaklaşımı, sistemin sorunlarına bir çözüm olarak 
düşünülmüştür. Çalışmanın büyük bir kısmı dBASE III Pius 
programlarından oluşan bir uygulama yazılımı geliştirmekten 
oluşmaktadır. Sistem test edildikten sonra tatnü.n edici bir 
sonuca ulaşılmıştır. Her ne kadar sistem sözedilen fakültenin 
ve personel yöneticisinin gereksinimlerine göre tasar1andıysa 
da, yöntem ve kavramlar üniversi teler için benzeri personel 
sistemlerinin gel i şti r i 1 .mesi nde bir model olarak
k ul1 anı1abilir.
Anahtar Kelimeler: İnsan Kaynakları Bilgi Sistemi, Veri
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1. INTRODUCTION
1.1. Purpose of the Study
F‘ U r- r> O S 0 of this S t LI d y is to d 0 S i q n ;·: :T; ::> I..I t 0 i Z 0 d
ri LI n"l iV:; I'l r · iv? (j L.l T’' C' 0 S '· 0 j-' n ri n 0 1 ) if) ■+· Q r il cA t 1 C.J I'l S y ·:> t" El iTl { l-l F·’ I S ) f Cj I"'
F' D 1 1 1 i r a 1 S c 1 0 i-i 0 s F~ a c li 11 y o t A n I·:; a r a U n i v e 1·'· s i t y (F' S I·- ) T f 1i s 
stand-alone microcomputer system, named as PSF FiF\IS in short, 
will be used p r :i. mai-· i 1 y to store faculty personnel database 
and to automate manual tasF:;s« More importantly, the system 
will be used to qive faculty personnel manager easy access 
t o p e r s o n n 0 J. i n f o r m a 1 1 o n t l-i at is d i f f i c u 11 c o o n t a 1 n , 
a n a .1. V ii· 'a, a i” 1cJ t· ' e p o r t w j. t h t h e c li r r e n t m ¿\ n u -a 1 i n f o r m a t i o n 
system. The primary objective of the new system is to 
improve the effectiveness and efficiency of the huinan 
resources management system of F’SF\
F-'rinc if:>al goals to be achieved in this study arei (1) To 
reduce t he c 1 e r  i ca 1 w o k 1 oad of maintain i ng pjersonn01 records 
(2) to provide managers withi the accurate information at the 
the right time so as to assure p^roactive rathier than delayed 
and reactive decisions, (3) to gLiarantee accuracy which is 
0 t. r e m e? 1 y i m p*:> o ^·' t a n b w f-i i .1 e d e a 1 :i. n g with p^ e i- s o n n 0 1 i ri f q r m a t ;L cj ri, 
a n d ("·!·) t o p r o cJ u c e r"· e p o r t s that wo l i  J. c j be time - c o 1*·: s l.i m i n g i f 
they had to be done manuajLly..
1.2. Background
The p e r s o n n e l  manager and h i e:· a s s i s t a n t  ai; t n e  F'e rsonnei  
D 0 p:> a I" t ill 0 n t  o f F" o 1 ;i. 1 1 c. a 1 S c ;L 0 ri c e F-' a c u i t y  a r" 0 in c:;!‘! a ; ■· 9 0 v-
su c: (“i p e r s  o  r'i n e 1 a c t  i v i. b i e s  o f t  F'l b  wI··! cd 1 e f a c:; u 1 1 y ¿-i s b r· a ri s f e r· ,
term i n ¿11 i on e , p romo t i on ss, appo i n t men t s , d i sc i p 1 i n e d
discharge, vacaition and sick leave of faculty personnel, 
applicants t r£nc k i ng , wage and salary aidm i n i st ra t i on , dis-
chitrge, labor relations, and benefits and serv'ices. Much of 
the work of managing faculty pGn-'sonnel consists of collecting 
information about the personnel, and analysing, evaluating, 
updating, and reporting this information- While accomp1ishing 
P e r  SB o n n e 1 f l.i. n c  t i o  n sb , f c u 11 y p e r s o n n e 1 cJ e p a r t in e n t i si; i n c ]. o s e 
con tac t with th e un i vers i ty pb rsonne 1 de.P ar tmen t - Th b re e k i s t 
a high volume of information and document flow between these 
two de?partments-
There are four separates classes of personnel in PSF 
academic p6?rsonnel (10c;:) , workersB (44), admin istrat i ve staff 
(42), and auxiliary BBervice p^-ersonnel"“ (38)- The amount and 
type of inf orrnat ion re?curded, stored, and analysed varies in 
each class of personne^l, due? to differeent personnel lawBB and 
procedures app^lied to the-jm. E]«esides, faculty personne?!
manage?r does not have the? authority on some personnel 
activities- For example, only the university pe?rsonnel 
department is authori ::e?d for the appointment of academic 
personne?! -
The c u r r en t HF< IB at PSF i s man ua 1 . Alt hough t h e t o t a 1 
n L\ iTi b e r· o f p B r s c? r'l n t? 1 i bb n a t I· o c:) 1 a r g e?, t hi e r  e? s t i ]. 1 e i s *t
several problems resulting from the operation of the 
prevailing BBystem. The existing sysBtem is not only inflexible 
a n d 0 1 f -·“ p 0 ^“· I- e? t Li a t i n g b u. t a .1. s o c o m p 1 e x w 1 1 h g r  e: a t
O o n e L  I d a r d  S i n l f l
Y a r d l m c i  H i z m « p t L d r  S i n l f l
duplications and quite a high chance o-f incorrect recording. 
Laws and government regulations on pe?rsonnel features 
constantly change the demands^ put on the system. Since' the 
universities are public sector institutions, the number of 
required documents and information flow to accomplish a 
single activity is generally high- The PSF human resources 
system usually requires various cards and forms to be copied 
from one file to another for different p:>urposes. Any request 
•f o r i r'l f cj r rn a t i o n is me t. a f t e r·' a n e >i t e m e? 1 y t i m e—c o ri s u »n ;l. n q 
search through personne·?! files to find out-of-date e^ntries. A' 
lack of control over personnel operations, continuously 
growing ne?ed for clerical labor require^d to keep activities 
under control, and an increasing backlog of paperwork are the 
resu11 of the ex i st i ng system.
A compuuter-oriented approach has bs^en considered as an 
ind i spensab1e so1ut i on to the p reva i1i ng p rob 1ems and the 
personne1 manager h i mseIf a 1 so adm i ts th i s fac t. A 
c D m p u t e I·*' i e d H F: IS w o u 1 d c u t p a p e i·"· w □ i· ' k d o w r i t o rn a. n a g e a b 1 e 
P rop:>or t i ons, help^ing to enlarge ¿md even enrich clerical 
record keep ing function, and most i mportan 11y , i t wou1d 
provide management what they really want to know in a short 
t i me.
1.3. Scope of the Study
The scope of the study is limited  ^ to developing an 
a p p .1 i c: a t i o n soft w a r e o r a p r-) .1 i c t i cj n }:· t-· o g r a m s c c:· rn p r i ib e a o f 
dBASL III F-‘l!..»e programs which d:i. rect the F'SF’ HRIS to perform 
s p e c i f i c d a t a p r o c e s s i n g a c t i v i t i e s e q u. i ^·' e d f o r p e r s o n n e ].
•f Line t i unr:5« Although most o-f the? current HRISs combine liuman 
resources and payroll system dLie to the claim that b y  .this 
way a more? efficient and effective system could be deve?loped 
(Gandol f o, 19S9) H payroll s=ystem huas not been put into the P5F 
HRIS. This system has be?e?n desiqne?d to support only the 
personnel and applicant record ke-?eping activities and it 
woLi 1 d b e r esp on s i b 1 e f o r ac t i ve emp 1 oy ee?s pi us ap p 1 i can t s 
p 1 LIS open pos i t i ons» Con f i den t i a 1 i n f ormat i on 1 i ke Req i st ry 
R e p o r·' t s h i  a s ri o t b e e? ri i n c 1 u d e d i n t f'l ee s y s t e lYi -
I n de?s i qn i ng the sys tem, f i rst, deta i 1 ed systerns
analysis study h£^ s beeen carried out to determine the 
i n format i on regu i re?me?n ts of pe?rsonne 1 depar tmen t - Then , an 
i n d e p e n d e ri t m  e rs li - d r· i. v e i" i i n f c;> r a t i o n s y s t e · n has b e e n d e s i q n e? d 
a c c o r d i n g b o b hi e? u s e r r ee g u i r e? in e? r-i t s . A s t a n d - a 1 o n e iti i c r  o - 
c: o iTi p Li t e? r s y s· t e? rn w i b I 'l hi a i- d d i s- k h a s been c o n s i d e r e d , b hi i.i s 
a c c e s s b o t h e p e? ^·' s o n n e 1 i ri -f o r  in a t i o n w o u 1 ci be r e s t r i c b e d v m i t h 
t In e p *e r on n e ]. m an g e i·' an d s t ¿-i f f (jn ]. y « d BASE III F·' 1 lis hi a s b een
use b o 0 s t a b 1 i s h b h e P S F IH RIS. T In e s y £·> t e m has n o t b e e n p l.i t
i n t o  o p e r a t i o n  y e t  by v i r t L i e  o f  t h e  f ,a ct  t h a t  t h e  pr o gr am s  
an d a 1 1 i in s t  rue t  i on s a re  i n En g 1 i sh , Bli t  t h e  so  f  t  wa r e  c ou 1 d 
e a s  i 1 y hj e c: o n v e i·“· t e d b o T li r k i s  In a !-i d i in p 1 e m e n t e d i n a s h o r t 
t i me „
A 1 t h o Li q h t h e? s y s t e m d e s i g r‘1 h a s f o c li s e d e ·: 1 u. s i v e 1 y o n 
this particular faculty's needs^ the concepjts, and reports 
coLild serve as a model to other facLil ties' personnel 
d e p a r  t m e n t s b In t a r· e i n n e e d o f e ss t a b ]. i s hi i n g s li c: hi ¿a s  y s t e in 
w i b In m i n :i. iti u iyi r e s ou. c e s »
S l c i l  R o - p o r l a r i
1.4. Outline
In Chapter 2, the cornponents and -functions o-f- the 
inf ormat :ion system presently used that would be a-ft acted by 
(■.:he propo5 ecl system is e;·;amined . The in f ormation -f 1 ow between 
the entities related to the personnel in-format ion system is 
illustrated by diagrams. Chapter 3 is devoted to the 
description of the proposed HRIS for the faculty. 
■Js :i. r i c a t i c:; n o t i.i s :i. r'l g d b I:·:. 1 1 .1 i··' 1 i„i s n j t ¡-i -i; h g rj 0 ·(■; ¿V(. j 0 fj
e;-:p 1 ariat: i-ori of tbe :i.nput and output of the de-signed s'/stem 
arid input con'trol mt?thocl-HH· used are given in this chci.pfcer. In 
Chapter 4, programming stage of the ck-isign is exam in ed with 
brief explanation of the programs establishing the PSF HR IS. 
System operation as a user manual is given in Chapter 5. 
F i na 1 1 y , i n C|·iap t er- é>, -sytem updat i rig , data bad;up , and 
d a t a. b a 5 e -s e c u r  i t y -- c: o n c e p t r- e 1 a x e d t o i m p 1 e m e n t a t i o n s t a g e , 
and some enhsi.n cements are suggested fc'r the PSF HR IB to make 
it a more e?fficient and effective system.
2. LITERATURE SURVEY
2.1. Personnel - A Subsystem of Management Information System
I n f o r m c i t t a n  S y s t e m .  CMI S ^  i s  an i n t  e q  r a  t e e d  , 
u s e r ·--mac h i r'l0 s y s t e m  t  o p r a  v  i c:l i n 9 u p )::>o r  t  t  o o p B r a  t  :i. on s  ,
III a n a q e  m e  r 11 , a  r-i d d e  c: i s  i o n a I·:; 1 n 9 f u n c:: t J. o n s  i ri a n o r  q a n 1 z a t  i o n .
j-i e  y  iis t  e mi u t  i '!. i z e s  c  omp u. t  e  1··^ )·■ 1 a r  c;i wa r··e an  d o f t  wa ·^··e  ;; man l· a ].
P r 0 c. e  d L.i I'·' e  ^ i::· ■; ¡‘i i o 0 e l s  f  c;· r·· a r·) a 1 y  s· i s  , |;:> .1. a n n i n 9 c  o i"i 1 1·“· o i a n c:l
d e c i s i o n  ma k i nq ; ;  a n d  a d a t a b a s e . .  F e a t h e r  t h a n  a s i n q l e  l a r q e
B y =i;· t  e  ifi, an M I b cj r'· o r  9 a i"! i z a t  i (z i") a  i i n t  o r  iTi a  t  i o n y  s  10 iti i s  a
f fa d & r cL tto in  a f  inforrruoit to rt  s y s t e m s  t h a t  a r e  d e s i q n e d  t o
u. p p o  r  t  t  i"i e  t  L.I n c  t  i o i"i a 1 ii n b s  y ii t erns  o f  t  h e  o  r  q a  n i z a  t  i o n s ''
( D a V i ii a n d □ 1 o 11., 19 S 4 p .. J. t F' e  r"· s  c;;· n n e l  i s  o n 0 o f  t  h e  s  e
s a b  s y  s  t er ns  ..
VT 1*10 liia I”I a q e ille n t  ci f  p e  r s o r"i n e  ]. i n f  o i··ma t  i o n h a s  b e e n
r e c e i v e d  l e s s  a t t e n t i o n  t h a n  t h e  m a n a g e m e n t  o f  i n f o r m a t i o n  o f  
o 11" 101··^  f  u n c t  i o n ii o f  11" 10 Cj i·" q a  111 z a 1 1 c> n. i n hi I S 1 i t  e  r· a t  la r  e  . 
k! r  o e  Iz e  r  a n cj W at ii o  n ( 1987 ) g i v e  t  w o f·" e  a  ii o n i i □ n e  o f  t  b e  n i ;i. ii
t  li a  t  |"> 0 1···· ii o n n e  1 a  p p 1 i c  a  t  i o n s  t  e  n d t  cj Iz e  i··^  o u t i n e  i·"· e  c  o r  d ..!·:; e  e  r i ri q
■ :j. L i v'.i. 1.· i 0r.r/ a  11 LI liia.K e  1 i 1.· I.· j. e  l a o y  bl'ie i)U’zi‘*(z i (■■( i riq
ill a r"i a q 0 1 i I e  n ii <:> c:: .i. e  n c;: e  iti (z d e  ]. ii a p i. i e  d o j;:> i- o cj la c;; t  i cj n rn a  i- l·; e  t  i. n q
a n c;l f  ;i. n a ¡"i c. e  u n ci t  i. o n ii „ i !■"! e  o t  n e r  a. i:> t i"i a  t u. n J. e  s  ii t  li e  n u. m Lj e  r
o t  eIiu-> J. o y  e  e  ii :i. ii· v e  i··· y  1 a r· g e   ^ p r  ii'> ·  i^· '· i·"' ii 'i:·' i·"·d s  iti a  y  b e  :i u s  t  a i;;. 
e  <1 ii y  t  o ii a a. n t  a  i n ri) an  a ]. ’!. y .. B l 11 o ¡::> la 1. a  t·: i b y  cj -f p  e  !·■' ii o  n n e  i
,i. n f  o  !·■■· Li! a t  :i. on ii y ii· t  e  if: cj e v e  I (z j::> itien t  a ri d t  F-| e  a d v a n c a g e  s  o f  la 'a;· i ii
c o ¡11):;.· lj t  e  r  s  :i. n p e  iVii o n n e  1 d e  p a r  11ri e  i i ': i i , r  e  q a r· d ] e  s  s  o -f t  i·"! e
(z !··^ ;"i an  ;i. z a t  i cjn ' ii i;? i. z e  iieeiii  t  cj c  Fi an q e  b !i e  a tj a v e  c J. a i iTi ..
2.1.1. Management Activities in Personnel
I n f  D r  m a t  i o n r  0 c:) i_( i r  0 m e  n t  s  v  a. r y w i t  i t  hi 0 10 v  0 i o f
rii a n a  q 0 iTi e  n t  a c; t  i v  i t  y ix p p o r  1 0 cj : s  t  r*' a t  e  q i c: p J. a n r"i ;i. n q , it 1 a. n a q 0 r  i 1
c: cj n b r  o  3. , op 0 r" a t  ;i. o ei a 1 c o ri t  r  o I -  t  l"i r' e  0 I 0 v 0 1 a o f  /n a  n a q 0 in 0 n t  
a c t i v i t y  a n d  c o n t r o l  d e f i n e d  b y  A n t h o n y  ( 1935 ) .  O p e r a t i o n a l  
c o n t r o l  r e q L i i r e s  d e c i s i o n  r o c s d u r e s  f o r  s u c h  a c t i o n s  a s  
t r a i n i n g ,  h i r i n g ,  t e r m i n a t i o n ,  c h a n g i n g  w a g e  a n d  s a l a r i e s ,  
a n d  i iiïs u  i nq b e n 0 *f i t  s .. K r o e b 0 r  ancJ hJa t  s o n  ( p . 3 1 6 ) a s s 0 '^ t  t  l-ia t  
t  hi 0 p 0 r· s  o ri r-i 0 -I. o p 0 r  a t  i on s  a  r· 0 d lj iïi 1 n a t; 0 d i;:) y op 0 1·" a t  i o n a 1 c: c;n t  r· o j. 
a c t i v i t i e s . .  McLncL^omont c o n t r o l  o f  p e r s o n n e l  f u n c t i o n  i s  
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hi 1 i··■ 0 d c: c;;.mi::^o1 1 1 on o f  s k  j. 3. 1 s  i n v e n  t c  r y , s a  J. a r y p a  i d 0 1 c: 
S t r a t e g i c  p lcL n 7\ i n ^  i s  i n v o l v e d  wi  t h  é v a l u â t  i n g  a l  t er , neat  i v e  
s  t  i···· a b 0 q 1 0 s  f o r · r· 0 c: r  u t  .i. ¡t g , s a l a  r  y , 11·- a 1 !"i i n g , b 0 n 0 f  i t  eî ,
P r o  I n o t  :i. o n a n ci 3. a b o r  n 0 g c j t  i a  t  i o  n s .
2.^ 1 * 2,^PersoDne-l *.Suhsy?>:tem...Madul.es^
S u b s y s t e m s  o r  m o c i u l e s  o f  t h e  p e r s o n n e l  s u b s y s t e m  i s  
c;.!. aHiieí- 1 f i ecJ an d ri am0 d cii f f  e  !·"·en  1 1 y i ri i j. t  e  i -a t  u r  e D a  v i. s  an cJ 
Ü1 í::> o n ( 1 9 f j 4 ) n ame cJ in a j o m o  ci u. l e s  a  s  hi 1 r  :i. r ig,  t  r  a 1 n 1 n ;::j,, c·^ 0 c  o 1·" ci
■ ·:.00p 1 i"!q payMl0 t , ancJ 1 0 1-··a 1 i n a t  i. on o f  p 0 r·e:·o n n 0 .i. . Qia ci"i0 o t h e r ·
ri a n d M b. r  o  e  d e  r a n d \/\ a  t  s  o n ( 1 9 3 7 ) ·· ! a  ¡ n 0 d m o d ¡...i 3. 0 ^ i:· a e; I a b o  i-
····· 0 .1. a 1 1 o  n E>, b !·■· a :¡. I'l 1 r 1 g , p a y  r  o  J. 1. , r:;· 0 r  s  o n n 0.1. a c b i. cj n íe . a  n c;i
{;:/ 0 1·" c:> c:· n ¡"i 0 1 e  c cj r  cJ :e « Be:·::; b hi 0 y s  u q q 0 s  'h 0 c;l t  i"i a b b i 1 e  J. a ij o r
;--01 a b :i. onE:· coul:.;i  b e  i. n a l e g a l  s y s t e m  a n d  t r a i i ' i i n g  m o d u l e  
c c;) u 1 C.Í \j 0 a  n ;¡. n cJ e  p e  n ci 0 n b s  y  s  10 m i>') o r  g a  n :i. c a t  ;i o n s « 11 a  s  ei ;L s  o
a d v o c a t e d  t h a t  t h e  p a y r o l l  m o d u l e  c o u l d  b e  i n c l u d e d  i n  t h e  
i  i n a i · I c: e  s  u b s  y  t  e  m. H o w e·? v  e  r p e  r  e  o i"i n e  1. a  c t  i o  ri e  a  r"i d p e·? r  e  o n n e  1 
r e c o r d  k e e p i n q  a r e  c o n s i d e r e d  t r a d i t i o n a l  a c t i v i t i e s  i n  a 
P 0 r- s  Lj r-i n e  i d 0 1::> a i··' t  iTi e  ri t  ( K r  o  e  c;· e  r·' a n d t-j a b s  o n , 1 9 ci 7 ) „ S i r-i c  e  t  h i s
m o d u l a t i o n  i s  t h e  m o s t  s u  i t e d  <on e  t o  o u r  s t u d y , a  b i  e t  
d e  c; r“· i p t  i D n o t  t  li e  s  e  iti g d u ]. e  s i·; o u 1 c:i b e  b e  n e  -f i c i a 1 .
P ^^ r s o n n e ^ l  A c t i o n s
" F' e r s o I" In el a c t i o r-i c c; <u 1 d be c o n i::· i cJ e ^·· e d as t i·“· a n a c 1 1 o s
1 n Va 1 V i nq psrson ne 1 ‘' (l<‘roe'oer' and bJa t son 1987   ^ i»> - 3 1 4 ) „ hi i r i n ,
c: J. a s s i f i c; a t; i a n , p i·’· o iT) o t i c;) n , t a l·; i n q v a c a t i o n cj r s i c !■; leave,
b i·' a r'l s 10 s f a n d b e iTi i a t ;L o n s a e s C) mi e o f b ri e p ra i·“· q f-| rj ^  ^
ac:; t ;i. ons - I nputs to the personnel ac: t i ons aiodu 1 e i nc 1 ude 1 aboi·" 
c ic n t r·' acts, w !"i i {;; ¡-i n -f t e n r o n t a i n p !·■· 1 s i (J n s a n ci r e s 11·" i c t i o n c) n
P e I·" i:;· cj n n e J. a c t ;i. cj r·! s ^ o r· g a n :i. z a t i o n a 1 p c:> 1 i c i e s : r e g u e s t f r- o m
managers^ and request from employeeSc Outputs are the summary
0 r · t;! 0 1 a ;i. 1 r  e  p o i·'^  t  ; f o i··^ e  z a iu p> 1 e , u. m iT i a r  y  !··' e  p o r  t  t  o a) a i"! a  g e  i·"· s  t  o
1 n d ;i. c a t e  t b e  n lamij e r  ancl  p e i · ' c e n u a g e  o f  einp ] a y s & s  n a v  i ng  
P o c;. 19 r  a d li a t e  c;i e  g i·"· e  e  s «
P o r s o n n o l  R o c a r d s
T i*"i 0' iTT a. i. I 'i 1 0' r i a n c e (.j t· i·"' e r· i··;· cj n r) e 1 r· e c o r'd s  i s b i 1 .1.
a c c a m j::> 1 i h e c;l in a n u a 1 1 y ;i. n rr i a n >■· cj r  g a n i z a  1 1  o n <::>, a ]. t i"; o  u i::i n i t  i s
e 1 1 s u  :i. b eci b o 111 an d cJ a b a b a e  ;rtai-i a g  eiiieri t  ( \< r a s b s r  a n  d
W a t: s  o n :i. 9 7 ) A |;;/ e r" o n n e  ;i. r"· e  c  o r'· d i; i o ·:;! u ]. e  u s :i n g a d a  t  a Ij a  s  e
c o u J. d e  J ;i. iTi i n a t e  t  !-i e  r  e  c;) un d a. n c y ;i. '1 p c? r· □ ;··i n e  ]. r  e  r;; q i·-· r;{ b y
c;· t  a 1 1 n g t h e i i‘t r o i·' ii; a b i o I'i a 1:;· lj u t a r'i e Ui i-· 1 c: y e  e , t o e  ;·: a it ip 1 e , o i"; j y
yjn c  e  T h J. 1. e  b b'i a  t  :i. r 17· o r"· iTi a  t  .i. on c  o li J. d i;;.: e  7· izu n c:j 1 n a n u ittq e  !··■ o 7· f
s e p a r - a t e  d o c u i n e n t s  i n  t h e  c a s e  o f  a m a n u a l  s y s t e m «
F‘0 1·- "ii.or“in0 1 t*··0 l:;o i··cJ s. i·"edu i re 1 np u b s c:;n naiTie, ad d r0 s ,
S
e m p l o y e e  r e g i s t e r  n u m b e r h t e l e p h o n e  n u m b e r ,  a g e ,  e d u c a t i o n ,
0 in p 1 o y  m 0 n t  h i s  t  o r  y  , s  k i 1 1 s  , j o b  t  i 1 1 e  , w a g t? o  r s  a  1 a  r y r a t  e ,
a n d  o t h e r  n e e d e d  d a t a  f o r  e v e r y  e m p l o y e e »  In a d d i t i o n  t o  
m a i n t a i n i n g  a n d  u p d a t i n g  t h e s e  d a t a  t h r o u g h  n o r m a l
t r a n s a c t  i o n  p r o c e s s i n g  m e t h o d s ,  t h  i s  m o d u l e  o u t p u t s
m a n a  g e  m e  n t r  e  p  g r t  s  s  u m m a r  i z i n g s  u c h r  e  1 e  v a  n t  i n f o r  m a  t  i o  n a  s
a g e ,  l a n g u a g e ,  o r  e d u c a t i o n  p r o f i l e  o f  e m p l o y e e s .
P a y r o I  I
P a y  r o  .1. J. i s  t h e  f  i r-s t  or·· a 1:: .1. e a s  t  o n e  o f  tl"ie f  i r-e t
c: o m p u t  e  r '· i z e d  i:i li s  i  n e s  s  a }::> [::> .1. :i. c  a t  ;i. o  n iiii „ H e  c  a  u s  e  a  y  r ' o ]. 1 i s
h e  a  V 1 I y c a .1. c  u 1 a t  i o n -  o i·' i e  n t  e  d a n d 1 a b o i·"· -· i n t  e  n s  ;i. v  e , i t
1 oq  i c::a 1 J. y  b e c a m e  a c:omrrion I y a u t o r r ) a t e d  f  unc: t  i on i n  ma ny
D r  g a  r 11 z a 1 1 o n s  (L e  d e  r*· e r-, 1 9 8 4 ) .  S o in e  s  p e  c  i a 1 i s  t  s  s  li c n a s  J' o h n
E „ 8 p i r i g  ( 19 S 9 ) a  n d J o  11 n T . (3 a n d o il. f  o ( 1 9 8 9 ) d e  f  e  n d t  r i e?
c o mb i n a t  i on o f  p e r s o n n e 1 a n d  p a y r o 11 s y s t e m  wh i c b c o m p r  i s e s  
t in e hiu man R e iiiou f'·c e s I n f o r iti a 1 1 oh S y s t em (IHF< IS) . Ma r  c K!ut o f f 
( 1 9 3 6 ) d e f i n e s  t h e  d i f f e r e n c e s  b e t w e e n  t h e  t w o  t y p e s  o f
s y 1 0ms. as f o I !Lowsi
^ I·"' a >■· r o  1 1 i s  a t  y"· a  n s  a c t  i o n -*· p r· o c: e  s  sb i n g s  y  s  t  e  lii w l"i i 1 e  p  e  r  s  n n e  i 
s y  s  t  emsB mu s  t  b e  mo r e  s  t  r  a t  e g  i c  a 1 1 y  o  r  i e n  t  ed  .
T h e  p e  r  s  o n n e l  s y s t e m  iT] u s  t  b e  f 1 e  ;< i b 1 e  i n  i t  p i- o  d u c: 1 1  o n o f  
r  e p  o r  t  s  b 0 c: a u. s  e  o f  t h e  cj i v  e  r s  e  n a t  li r  e  o f  t  h e  einp 1 o y  e e  -·· r  e  1 atec:i 
i n f  o r' · III a  1 1 a n I" 0 i"! Li e s t  t  h a  t  c: o m e  -f r  o m a 1 ]. s  e  c 1 1 ij n bb o f  i ■ h e  
o r"· i:] a n i z a 1 1 o n s  » S o  e  i···· b:: o n n e  ]. :i. n f  o r  m a t  i o n s  y b;:· t  e  i t i bb ! · i o u J. l;: ij e
caj:;>a!:j I e  o f  p r o cil;c i ng v a r  ;i. a b  ]. e  r e P o r  t  s . 0 n t  h e  o t h e r  r; a n a
i;:> a y  r- o J. 1 bb y s  t  e  <r\ p r  o  d u e  b;:. p i·"· e  d e  f  i n e  d a n ci c; y  c: 1 ;j. a J. i· ' e  p o r t  bb .
o n' p u 10 r  ;i. z 0 c:! |·^  a y r  c j ]. 1 bb y  b::· t  e  ai c;: o »..i 1. d b e  c: o n bb i d e  i··' e  c:l a  bb o n e  o t' t h e 
Biiub j  e c  t  HB I. n b u ;i. 1 d j. n g an a c  c; o u n  t  i n g s y s t e m .
2. 2. Human Resources Information Systems
Information systems developed for personnel matters are 
called a variety of names including Pe?rsonnel Information 
Systems, Human Resource Information Systems, and Humain
Resource Man£-iqement Systems. Among these terms NxmicLin R & s o x ir c ^  
I  n f a r m a t  i o n  S y s t o m ^  CHRIS2> is the most frequently used term 
in the literature. Conforming with general tendsincy, HRIS 
w i 1 1 t) 0 L.i s e id t h r* о li g i‘"i о u t t i s s t li cJ у .
2.2.1. Definition
hiRIS is not a r"ie;w c о Пcept - Hlxman resоu r ces ¿чr"id
information systems profession¿ч 1 s have been using this term 
for many years- The popularity of Hr<IS has grown steadily 
since the 1960s. Weatherbee (I960) defined Hr<13 as "... the 
method by wh i ch an organ i z a t  i on со 11 ec ts, тач i n ta i ns ,
analyses, and reports information on people and jobs. The 
"system" refers simply to the process of integrating a 
variety of disparate activitiess into a logical, meaningful 
whole to accomplish a given objective " (р.б0)„ Avariety of
cJ e f i n i t i on s t oo к p a r·' t in 1 i t e rat li re f r om t !"i a t time t о 
present- An up-to--date definition of HRIS can be given as 
" г . a s у s b 0 m a b i C‘ (d a b a 1’"1 a ri c!(.!. ;i. n g n· о c e s b ti a b (;j r· a n i. z e s , 
il a 1 n b a 1 ri , ur*i c;f i·'ep о r“· t s p e r sоn n e J. s t a f f , en jp J. о у ee s , an d 
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Thorp I978 , p n S ) и
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2.2.2. Computers in Personnel Department
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0 -f i 0 LC t  i. Ί' c a ΓΤ ci P CD i·^ ; e r · f u  .1. t  о  cd 1 cd f cd г"· і»> 0 г'· cd о  ιί гт e i  ι г г а гт а ρ е  γϊγ е  г · t см іт і  cc гг
i. CD а 1 'Ί î··^  я 0 1 а !": ΙΊ -f CD r  γϊγ a t  ;i. cd ιί -  h a гт d 1 :i. гт g cd ' л cd :i. n 0 cd b  ( \J 1 гт c. 0 ιί *c
R .. C e f- i 0 1 .!. CD -, 19 7 8 ) .. M а гт у  cd -f b e π e f i t cd cd t  t і т e с cd γϊγ ρ lí 10 r  s t cd
1 .1.
personnel departments is difficult to quant itv^ . Borne of these 
benefits are; improved staff morale^ better lonq term 
P 1 · n n i ¡"I q , i m lYi e cl i ate a c; c: e s c:· t o i n f o r n·. a 1 1 o r " i lab;· o r“· a s  t s  a v i. n q , 
i n ·: r 0 a e i;J ]. e v e ]. o f p e r f o i·' m a n c: e , a n d , p r o f e s tis ;i. o n a ]. ;l ii r i o f the
e n t i r e o r"· q a n i c a t i o n « A 1 s c;) a cl e m a n d is create (;:l f o r i n f n r ni a t i o n
a c c e s s  a n d  p r o c e s s i n g  t h a t  p r e v i o u s l y  a s c o n s i d e r e d
u n a t  t a  i n a b  1e  ( G r e g  C r o s s , 1 9 87 ) „
A I t l"i c:.· u g h m a ¡"i y a d v a i-i t a g e -iii cj -f c: o m p l.i t  e r s  e ;l ::> t i: ;: ·  n e hi o u 1 d
no t f oI·"qe t 11···!e c;i ;i. f  f i. c;u 1 1 i e s  o f  ;l. mp 1 eaien t a  t i o!"i o f  a coaip ¡..i t e r
systeiii  to  p e r s o n n e l  dep>ar tmen t  s » Greg G r o s s  ( 1 9 87 ) s t a t e s
t  h e iTi a s f o 1 1 o  w c:·:
'' D u e ho la  c; !·:; o f e ; i p e i·'· i e n c  e o f  t h e p e i-· s· o i" 11" i e ]. ii i a n a g e r· a n d
t a f  f t h ey m a y s h y ai/j a y f  r ·:j in i t . A s a r  e si.a ]. t , t i"i e y w ;i. I 1
d e ma ri d l e s s  ·:;:· f :i. t , so i t s· u s e f u ]. n e s  w i j. ]. hi a i··^ d 1 y i::;· e t a p p e c;! „
T' h e  !·■" e  f  r  e  i t  :i. s  v  e  r y :l. m p  o i -1 a n t  t  h a t  t  h e  s  o  f  t  w a r  e  w ;i. 1 1 b e
L.I s  e  I··' f  I··' i e  n c;l 1 y .. 1" o cj v  e  t·'· c o  iti e  t  hi i s  c:l i f  f  :i. c:: u 1 1 y , a .!. .1. s t a f f  in e  iii b e  r  ss
w hi o w :i ]. 1 !_ i s  e  11' ! e  y s  t  e  m m u. s  t  s  i-> e  n c:l t  i iii e  t  ·;;;· 1. e  a r  n :i. n g t  hi e
s  y n!> t  e  n I t  o  L.i s  e .. hi h i :i. 1 e  t hi e  y  a r  e  o  r'i t  in e  i n ;i. t  i a ]. 1 e  a i·' n i n g c u r "· / e  ,
t a s k s  t h a t  w e r e  p r e v i o u s l y  d o n e  b y  m a n u a l l y , ,  may t a k e  m o r e  
t  i rn e  o n c; o m p u t  e  r "·. W hi e  n s  y  tern b e  c:: o ni e  s  f a  iTi i 1 ;i. a r  t  o  t  hi e  s  t  a f f  m
t  j'i e  c:: omp i..i t  e  r·^  w ;i. I 1 i:· e g  i n a v  ;i. n g t  h e  t  i in e  “ ( p  .. ;j. fii ,·
2.2.3. Using Microcomputers for Personnel Department
A s  t  a n d  a J. o  n e  iri ;i. c: i···o ·;: o  iTi p u t  e  r  i s  w :i. d e  I y u s. e  :::;i ,· n j::.· e r  b o  n ii e  ]
c! e p a  r’· t : ii e  n t  s i d  ;i. c  r  o c o m i;:.· u t  e  i·"· c:· a r  e  e ii;:· p e  c i a .1. 1 y^  a i; h j···· a c; t ;). a f ·:;:· i· ·
p e  t··^ s  o n n e  ]. d e  p a r-1 in e  n t  ·;::< f  s  iii a  ]. ]. o r  :g a ri i c a  t  :i. o n s  \·^ı e  i- e  m a :!. n -v r· a ni e
s  / s. 1 0 I I ' a  :··· e t u o  c oa- 1 1 y  o ·^■· n c::· t  c: c:· s· t ...... j uc:· t  i. -f i. ai:;:·.!. e  f !■“· h h: e  ;j. r·
ap  J. ;i c a t  i o n c>. i" hi e  p  r  :i. iri a r  y  a ci v  a  ri t  a g e  :i. t  in a t  :l f i f  ·;::;· r  m a 1 1 cj ri n e e d
n G t  t  o b G s  h a  I··' e  d w 1 1 i"t o t  l"i g i-' cj 01":> a r ' t  iti 0 n t  :i. n t h e  c:· r  q a n i z a 1 1 o r-i.
T In0 L i s e ha s  c;l i 0 c  t  c;on t  r o  1 o v e r' p f··'o c :e ííss  :l n q „ When c : o n s i d e r "  i nq 
t h e  c o n  t  i d e n  t  i a 1 i t y  o t  empj 1 o y e e  r e c o r d -Sn mi c r o c o m p u  t e r e  ar^e 
•f Q!··' p 0 r s o rin0 1 m a n a q 0 f · " s w h o  d o  n o t  1. i l<e t o  ria r e  r e c o r d
k e e p i n q  a n d  a c c e s e i n q  w i t h  o t h e r  o p e r ¿ ^ t i n q  m a n a g e r e »  O t h e r  
Li s  e  o  f m :i. c  r  o c: o  m p ix t  e  r" a w i t   ^í i n t  l"i e  p e  r  s  C3 n ri 0 ]. d 0 p a  1·'· t  rn 0 r¡ t  s  i 0 t  o 
p e r  f  a r m p e r i  p h e r a  1 app  I i c a t  i on e:^ . Th i 0 a n c  i 1 1 a r y  app  1 i c a 1 1 on s  
a r  0 I n cJ 0 0 n d 0 n t  o f wh a 10 v 01·“· l··! F¡; I S  t  h 0 y  in a y  in a v 0 ( W a r  cJ, 1 9 8 6 ) ..
p r o c e s s  t n ^  i s  o n e  app> i i c a  t  i on „ I n  - fact . ,  ma ny  P0i -"sonne 1 
rnan a q  0 !·■■·EE- c; 1 a  i in t  i") a t  t  h 1 ee a p p 1 i c a t  i o n i s  t  h 0 i r  p  1··· ;i. n 1 a 1···y  r e a e a n
•for  cj iwning a m i c r ' o  i K i n g ,  IVoC' )  « Spr^ct.ci—s h . & ^ t s  o .p p l  i  c a t  i o n s
a r 0 (jEE0 ci t  o r  q r a p h i c: anc;l bucJg0 1 i n g  , C3r  f o r e c : a s  t  o-v- v a i  a □ 1 0 s
r e l a t e d  w i t h  e mp l o y e o E E .  S t a n d - a i o n e  dcLtCL f i l o s  a r e  uEEed t o  
EE t  c!) r e  0 inp I o y e e  d a t a  1 n a c;: o ¡1 v e n  i e n t  mann 0 r  anc:l ma k 0 r·^ 0 1 r" i e v a  1 
a n d  -Í-or· u 1;:;·l;Ia  t i ng  r e c -o 1···d ee . . A |::>0 r s o nri0 1 ivianage 1·- v> 11r<
i m a g i n a t i o n  c a n  e a s i l y  d e v e l o p  a w i d e  r a n g e  o-f p o t e n t i a l  
a  f:> p 1 i c  a  t  :i. cj n ee o r  p r  0 w 1-· i 1 1 0 n a p  1 :i. c a  t  ;L a n ee u ee i n g m i c; r  o c o ni p u e  r- ee 
w ;i. t  I i n 11" 10 V a f·" :i. o  u ee p 0 r  s  c· n n 0 1 -f · li n c; t  i o  n a  1 a r  0 a s ..
M i l:: I···· o c 0 m p u 101··· e:· h a v e  m a n y  ee t  r  0 n g t  In ee o v 01· ·· in a i r 1 f  r  a m 0 ee a l e  o =.
T In e  y  a r e  ee i m p 1 0 t  o :i. n ee t  a l l  a  n ci a 1 w a y  ee i fn m 0 d i a 10 1 y a v a l  1 a In i. 0 n 
T h e y  c a n  mak:e ueeg o-f a  w i d e  r a n g e  o-f eeg-I-t w a r e W i t h
:i. n c  reaEEed m e m o r y  c a p a c i t y  o f  mi croEE,  t h e y  a r e  ncjw c a p a b l e  o r  
EE t  Cj r i n <n i n t  c¡ r  iTfi a t  i Cj n 'o Ti a EE· iii a n y a EE b '· .J U '■.) 0 m p .1 o y  0 0 s  ( F u In r"· n a b a n in 
B LI c !:; n 1B 3 é)) .. P o  r  c: o m p  a n i 0 ee w 1 1 h m o r  0 t  In a r 1 5 0 0 0  0 m r:> ]. o y  0 ee ee
m i c  r  Cj c;: cj m r·;' 1..110 r  ee c: a n In 0 u ee 0 d a ee 10 1·"· iti 1 n a 1 t  o a c c  0 ee ee· iti a 1 n r r  a n e  ee .
A ]. o n p w ;i. t  f ; t  In 0 ]. r  In 0 n 0 -f i t  ee r n 1 :i. c:: 1·" cj ee c: a r" i- y a n a m b 0 1· · a f 
c;l i EE a d V -El n t  a g 0 ee ( F· i. ¡n g 1 >- i I. b 01··' t   ^ 1 3  b ) ;:
^ I m p ]. 0 m 0 n t a t  i o  n i·'· 0 í"i u 1 i- · 0 ee 0 f -f cj r-1 í 1 in o u g i”» 0 a s  :i. 0 r  t  (n u ee 0 t  rt a n
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t h e  ma i n t  r a m e s , tra: i .n: i .nq is.  a m u s t  t o r  l e a r n i n q  how t o  u s e
t  l"i 0 in i c r  о s  . H Г" d w a r  0? a  n d s  о f t  и a r  e  m a 1 1 u n c  t  i c· n s  c a  n о  c c u. r  .
U s e r s  m u s t  a s s u m e  t h e  r o l e  o f  s y s t e m  m a n a q e r s n  a r o l e  w h i c h  
t h e y  a r e  n o t  a c c u s t o m e d  a n d  t r a i n e d  t o r «
^ IRapid techno 1 09 i ca 1 advances qu i c к 1 у ' make microns otjsolete; 
n e w о -f· t w a r t? w i 1 J. n о t r u. n о n о 1 cj m i c r о s w hi ;i. 1 0 о i d s о -F t w a i·^ e 
w i 1 1 Г? D t r u n о n n 0 w m о cJ e 1 s « A11 e r a t i m 0 p 0 r i о cl, t l"i e r о b i 0 m 
C!) T HH· V’ S.· i" 0 ГП C" (!”' П V 0 i‘ ' S i  i"l' I f t·'·* i  1 I· C. C!.'i fTi 0 L.l Г-' n
^ C o m me r c  i a 1 1 у  a v a  i 1 ab  1 e  s o t  t  w a r  e  i s  n e v e r  c отр:> l a t e l y  a
t u r n b ; e y  " s o f t w a r e  p a c k a g e s  n e e d  a t  l e a s t  m i n o r
m o d i f i c a t i o n s  t o  m e e t  t h e  s p e c i f i c  n e e d s  o f  a d e p a r t m e n t .  
9 о и I e  t  ;i. IÏ1 e  ?=· t  In e  s  e  in о d i f  i c  a t  i c;) n c: a n n о  t  b e  d о n e  ci u e  t o  s o f t w a r e  
|:> 1··^  о  t  e  c t  i о n m e  c h a n ;i. cs fn s  «
^  The s e t  cjf ap p>r o p r  i a t e  app 1 i c a t  i o n s  i s  1 imi ted  p r e c e s s i n q
1 a r p  e о r g an i z a t i on a 1 f i l e s  r e s u  I t s  i n p rob 1 ems i n s t о r- i n g and 
P I - о c e s  s 1 n g f  i 1 e s  ^ a c c e s s i. n g a n d 't t··^ a n s m i 11 i n g them d u e t o  
1 i m i te d  r e s o u r c e s  o f  most m i c r o s  «
Q O r G O n a n d  D a v i s  ( 1 9 8 -!·) t o  u c h о n a n :i. > n p о i" t  a n t  p> i ~ f  a  ]. 1 î :ï f  
lïi i c: r· c j s  w hî i c h i s  n о t  m e n t i  о  n e  d b y  K :i. n g ( 1 9 S U ) î t  h e   ^e  c: u i·'· 1 1 y
p) r 0 1:J1 0 m « T' I"i e  p  f·" о b 1 e  in i s  t  h e  1 i iïi i. t  e  ci s  e  c  u. r ;i. t  y  f  e  a t  l r" e  cï f
m i c ros an ci t h e  r e s p  c>n s  i b i 1 i t  y cj f u s e r "  t o  es t  ab  1 i sh = e c  u r 1 1 y  
c. O n b .r· c j .1. s r
2.2.4. Micro-Based Human Resources Information Systems
T i"! e  ;i. n f O r m a  t  ;i. о n s  y  -iü t e  in d e  v e  i о p e  d f  о r F' 3 F p n r s l?. '■"! Г! e  ]
d e  a  I*·· t m e  n t w о u J. ci b e  a lïi :i. c;; r  о -· b a e  ci i" ! K .¡. . " l· n e  m i. c: r о  i о m c.! г e  r"·
b a  0 d tH F^: IS  q i a t  In e p) e  r- о n n e  1 ! v· e  '"i a g e  r  11n s  t  a  n t  a c;; c: e  s  c· t  о :п 1 1
к i n d O f e m p ]. о y e e i n f о !·· ; ïï a t :i. en n : d e  îïi о g r ·a p In i es ( о g ^ se·;, âge.
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address ч 01с: - ) , р· i ^ i on , compensa.t i on , реп + ог-тг^псЕ·bene-f itE .,
0 du.ca t i оn Ч 11··'¿4 i. n i ng , sI·.·: i 1 .1 s . In  acJd i I; i o n , ttie ИF·: I' S p rоv i des : 
p r  0 + о r·' iT) a 1 1 0 c:l c о iTip l.i t  e s c;: r  ee n  s f a r- i n p li 11 i n g о r d i sp 1 a v i n q 
t  h i s ;i. n f G r fi I a t  i CD r"i, s t  a n d a r  (d r e p (j  i·-1 s , a r" e p g r t w r i t e r f о r 
iTi a к i n 9 c  ij s  t  о it) i z e  d r  e  p о  t  s , u t  i 1 i t  i e  s  f o r  p e  r··' f о i-' i id q f u ri c: 1 1 о fd e 
l i k e  b a c k i n g  up t h e  d a t a ,  m i l k i n g  mass upd^Rt e s  and s o  o n "
(r ran t z reb , 1 986, p - 95 ) .
2. 3. Database Management System
I n p 0 r s о n n 0 1 m a ri a g e ri e n t s у s t e in s , pr о b a I:d ]. у t |-i e m о s t
important element is the data base (Ceriello, 1978) „ The aata
ran be de-fined as the set of individual data elements 
that needs to be managed in order tto be available for
p r о c e s ci. ;i. i"i g a n d ;i. n о f'd e r t о h a v e a p p r о p r з. a t e q l.i a 1 i t у „ T h j. s
data management includes both software and organizat1on« The 
software to create and manage a database is called a Databa^^ 
MancLg^mjent System. CDBMS^. Due to the fact that the DBMS would 
c CD i J P r i s e t i"I e n i о s t i m p о r t a n t p a i·"· t i r i t n e n e w i n f о r ¡тi a t з. о n
cij у ci t e in d e ::i i g n i n t h e study, a t h cd r о u g h d e f i n 1 1 i cd n , a d v a r'l t a g e s
anc;l i i in i t a t :i. cdn s o f DBMS will be c::cdn i de i··^ed i n t h i ec: t i cdr·i .
D В Id 3 h a iE. b e e n и e t i n e c;l i n m a n у way c:> ;i. r i t ti e  p a s t« I n
J. У /tVi L'.BMS mean t a da ta.iTicu’"i ipli 1 a11 on 1 =:U“iqLi.aqe ccapabi 1 i Туч a
cJ a t  cJ e f i n t i о n 1 a r i-g u a g e c;; a p a I;d i ]. ;i. t  у , a n c;i a e t  о f i..; t :i. ]. з. 11 e s »
!···! c;;: w e  e  r-, t  i’D i s  c.l e -f i. n i. cd n h a dd c ti a n g e  c;l i n t in e  J. a s t fe w  y e  a r  s ,
C Li ;·" r  e  n t  ].;/ и i t  :iD c:l e  f  n e  c;i a dd a dd e  t  о т с о т  р и t  е  г  р }-· о g г  а rri с::· t  h а t  
а I. 1 CD w t  in 0 !. Л CD e  i·"· t  о о ij j. ]. d , d;;· t  о i·'· e , a n cJ о r  g a n з. z e  ci a t  a e  J. e  iti e  i-i f  s
. i . t  CD d a t a ij a d:> о a n c:l t in e  n r  e  t  r  i e  v e  t  in a t  d a t a з. n t  In e  -f cd r  iti cd -f
LI :D e f u 1 .i. n r о  г ■· i 11 a 13. CD in f· u n r· iii a n 19 S ь ) ™
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1 11 e  D B M S s  G11 w a r  e  ¿ïi v a i 1 a b J. e  + c:) r  m i c: r  o c l;:i îi i p i.i. i: 0 r  s  a n d
a) a i n f  r  a n) e  s  i s  p o p u l a  r  a n d u s  0 d i r i m a  n y  b u eü i n 0 0 s  a  p p 1 i c  a  t  i o n s
b e c a u s e  o-í· i t s  s e v e r a l  a d v a n t a g e s .  S o me  o f  t h e m  i n c l u d e  t h e  
t o  1 1 ow i n g
^ C o m p a t i b i l i t y  w i t h  o t h e r  p a c k a g e s  a n d  a p p l i c a t i o n s - - *
t  f·' a  n s  t  e  r  i n g d a t  a  t i l  e  s  b e  t  w & e  i" 1 o  t  h e? r  cl a t  a b a  s  e  s  c:) i-· o t  hi b  r
n o n d a t a b a s e  a p p l i c a t  i o n s  i s  a v a l  l a b  l e .
^ ci; i m u 1 1 a  n e  c:) u s  p r  o c e  s  i n g o t  m u j. t  i 1 0 t  i 1 0 -
^ Ab ;i. J. i t y  t o  w o I··'k wi  thi nfiany t  i 1 e s  a t  o n c : e ..
^ A l l  c;i w 1 n g c  l.i s  t  o m i c a t  i o n o *f D B hi S -  p 1·- o g r  a ¡ti iïi i n g t  h e  D B hi li s  1 n
t h e  d a t a b a s e  l a n g u a g e .  S o  e v e n  t h e  n o v i c e  u s e r  c a n  o p e r a t e
t h e  s y  s  t  e îïi d l\e t o  u ese .^...-f r  i e n d  1 y a n d m0 n li··“d r" i ver i  s y s  cem
d e  ES i g n ,
^ IS 1 i m i n a  t  i a n o t  d u p ]. i c a t  ;i. o ri o t  cj a t  a  e l e  iii e  n t  es
A ES V'J i t  hi a n y  o  t  hi e  r  s o -f t  w a r  e  p r  o d u c t , a d a  t  a  b a  s  e
m a n a g e m e n t  sysstern hass l i m i t a t i o r i E S  r e g a r d i n g  t h e  ma x i mum 
nL!ml:;ier- o t  f i 1 e s r e c:: o f“·d ee- , f i e l d s  p e r  d a t a b a s e . ,  nia ;·( i ítiu îïi n liitib e r
0 f  Es ;i. m u l t a  n e  o u s  d a t  a  b a  es e  es i n li es e   ^ ma y i m u m n la m b e  r o f c: hi a  r  a c t  e
P e  I···· r  e  c:; o 1· ' c:l, ni a  ; í i îïi la m n li m b e  1·"· c· t  r·' e  c: c;) r- ci es p e  r"· t i l e ,  a n cJ 1 1 îïi e  
1··' e  q u i r·· e  cJ t  o  es o i - t  a  n cJ i ri c:l e  ; · ; fS. v a 1 la a  t  ;i. o ri o t  es e  v e  r  a 1 D B N S u n d e  1·"
t  hi e  ES e  t a  c; t  o 1·- es w o li 1 d b 0 n e  l:; e? es es a î- y  t  o es e  J. e  c; t  t  hi e  îïi o es t
a p p r  o p r  i. a t  e  es o -f t  a r“· e  w h > i c h ;i. es c: a p a b l e  o r s  a t  i es -f y  i n g h hi e
s  y ES t  e  m r  e  la 1 1···· e  'ï 1 e  n t  s x.
T h; u ES f a I···· . ES LA !;s j e  c;. t:..e  ]. a  t  e  d t  hi es la g l-i t  es w hi i c ri h; a v e  t a  f:; 0 n p a 1-· t
1 n j:;;* e r - es es n n e 1 > f · v n a g e  m e n b a n d i -f ls r" m a 1 1 o n es y es 1 0 m 1 i t  e r" a  t  la i·" e ,
hi a ES l:;i 0 e  r-i g s. v  e 1·’·! - ï · ' t  hi 0 ¡“10 t c; hi a p t e i- · , t* la n c t  i o n s  , 0 n v  1 :·· · es n îïi 0 n t ,
a n c;! p r  o b ]. e  îïi es (;:· h i"· e  c:; u r  r  0 n b p 0 r  es o n n 0 J. es y e:; t e  in o I···' c> F i 1 1 □ 0
0 am i n e d  ,
1 ÍC
3.1. Methods Followed in Analysing the System
f-Mrstly, the study was carried on the Er-iistincj laws and 
regulations about the F*SF p>ersonnel to undcarstand the? 
p^ersonnel system« Then, the? major sources of information in 
t  h e p r e s e? n t rn a n u. a 1 5 y s t e îti w e r e d e t- e i··· rii i n e d b y c o n ö u c t ]. n g
i n 10 r· V i ea w es i 11·"! j'> e? f·^ s o ri r"i e 1 îîî a n a g t? r a n c.i s t a f f , I:« y e >: a m i n i n g t }■ ■ı e
ÎTT ¿A n u a 1 p r o c e? d i.i. r e s , a n d b y g a the r i n g ali the d o c li îtt e n t s t hi a t 
ai f f G? c t t |-i e ea c t i v i t i e ss t o b e? a u t o m a t e d « A s a r & s u. 11 o f a 1 1 
these EJtudies, inputs, outputs, functions and problems of the 
curren t ssystern have bee?n c 1 ear 1 y iden t i f ied .
3. PRESENT SYSTEM
3. 3. Activities of PSF Personnel Department
F' S F-· F"' e r" s u n n 0 1 D e p:· a r  t iii e n t ci e a 1 s w i t h t h e p e r s o n n e ].
mar“!agb men t ac; t i v i 11 es of the f acu 11y regard i ng the? ap¡;:> 1 i c:n t
t r a c k i n g , a p p o i n t n·^ e n t, t e? i " m i n a t i o n , r  e t i e? m e n t., t r a n s f e r,
P r “· o m o t  i  o n  o f  t h e  f a c l i  11y  f - ' e r s a n n e  1 b y  c o n  - f q r iit i  n g |·; o
P e? ·^' s o n n e 1 ]. a w s a n d 11* t e g o v e r n m e? n t r <e g u 1 a t ]. o n s . L a b o .‘•”·
rEilations and benefit/Eiid adrn i n i s t ra t i on are also ¿Among the 
activities^ of the departmo:?nt but they are not consiaereci in 
thiss sstudy. ProcedLiress of each personnel activitv are
different for each classs of personnel:; Union contracts ano 
147Sth Labor Law are applied for workers, 6o7th State 
F"‘ G? s 0 n n G? 1 L- a w .i a ·{· o ^“· ci f f i c i a 1 r-’> t? r s o n n e 1 (¿\ cJ I’V) i ri ;i. s t r· a t i v g? a r 'l cl
auX i1i ary serv ice personnel), and 2957th H i gher Educa t i on 
F’ G? r s o n n 101 1.... -a w i s· v· c« t hi g? a c: -a d e n'l i c p g? r*' s  o ri r'l g? 1«
I“·' B r s a n n e 1 m ¿a ri a g e r p i·-· cd v i d e s  ¿a n y p e i·“· s o n ri e J. i n f c· r itt ¿a 1 1 o n
which is demanded by the -faculty dee^ n^, universsity president, 
university pe?rsonnel departme?nt, ^¿xculty and university bcDard 
o t d i r e c t G r , a n d t h e -f a c: li ] t y p e r s o n n e 1 i n b o t h t o r m a 1 
(lettcar, petitions, documents, reports^) and informal way- The 
en t i t y d i ¿ag r ams sh own in F i g u r e 1 on t he n e m t f ou r p ag es, 
highlights the entities and transactions of the personnel 
system and can be helpful in understanding the high density 
of the information and documentation flow«
Ulh i 1 G ac:c:omp 1 ish ing t|-iese? ac t i vi t ies, personnel manager 
collects, kG-?e*ps, and ana ly zees all the necessary personnel 
d o c Li m e r-i t s a n d i n f o ^■· m a t i o n a s u. p t o d a t e a s p o s s i b 1 e - I n t h e 
n e >i t e c t i o n ^ t hi e m a j o r f i. 1 e e:i a n c:l d o c u. m e? n t s I·: e p t m -a n u a 1 1 y t:«\· 
the? personnel department are delineated.
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Figure 1. Entity Diagrams of The Present Systei
TRANSFER
Figure 1-a. Transfer Functi on
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 ^excluding ocodemicf'personne |
VACATION / OFFDAY
Figure 1 - d. Appointment and Vacation/Offday Function
3.2.1. Current Record Keeping and Filing System
- 4"Application tile" , Personnel A-f fairs f-ile and
l-j
Registry F“ile“ are major fil.es kept in paper f.orm for .each 
f acu 1 ty personne 1 excep t workers. i-)pp 1 i cat i .on tile con ta i ns 
all thee nG?c£^ssary documents related to the applice^tion of the 
applicant. When the application is approved, the documents 
in this file are combined with thos appointmeent documentbE. an.d 
P u. t :i. n t o a n e tile. F< e f u s e cJ a p p 1 i c: a n 1: s' f i 1 e s a r >e I·:; e t i n 
the Archive for later reterence and analysis. Personal
A f f a i r" s F i 10 i s k <e p t f o r e a c: h o f f i c i a 1 and a c d e m i c 
personnel . Accord inq to 6!::.7th ofticial law the following 
pjcersonnel intormation has to be found in th*ese files: name,
pG?rsonnel number in the Official Register'“', birth date and 
place, se;·:, m-arital status, ai copy of identity card, ¿a copy 
of .education certificate, name and the relationship <ot the 
dependen ts, educat i or\¿^  1 1 eve 1 at tai ned , foreign 1 anguages,
postgraduate study indegree, date, field, apprentices and
research activities, personnel cl¿Ilss, job degree, job stage, 
c.ompu 1 s=,ory serv ices, m i 1 i t ry serv i ce, s tar 1 1 ng da t e , 
appo i n t men t date, p romo t i ons (t i 11 e , j ob d g  ree, j ob s t a g ) , 
trainings, publications and achievements, awards and honors, 
d 1 sc i p 1ine charges (court sen tence) , hea1th cond 1 1 i on,
•^ d, and all th
documents which have been requested at 
ap’>PO i n t men t 
□ c 1 Li k D o s y a s i 
S i c i1 Dosyasi
' us<ed  i 0
 the 11 me u f
on £i dc^ n t i a 1 reg i st r V
Memur Kutuqu
}- 0 p o  r t s , i n p  0  c: t  i  o  r"i e  p o r" 1: d e  c  I  a  '^ a  i  o ri o  f  p i··' o  p 0 1-^  t  y  a n cl
a s s e t s ,  a l s o  somG? r e q  i s t r y  r e p o r t  p r e p a r e d  b y  t h e  g o v e r r i o r  o f  
d i e t  r·' 3. c  t »
P e r s o n a l  A f f a i r s  a n d  f ^ e g i s t r y  F " i l e  a r e  i m p o r t a n t  f i l e s  
s  i  n c  e  t  h €·? r" e  t  i  r  0 m 0  n t , d i  s  rn i  s  -s 1 , i: 1-' a  n s  f e  r" d 0 c  i  s  i  o  n ■=< -a y-' e  m a  d c-? 
b y  thee p e r s o n n e l  m i ^ n c a g e r  b y  r e i f o a r r i n g  t o  the? d o c u m e n t s  s i n d  
i n  f  o r ' i m a t  i o n  i n  tf · “!t?se? f  i  1 e s  . W|“i 0 i"i a  j : - ' e? i · - · 'anne 1 1 e a v e s  f  r'om
f  a\ c: u 11 y , h i  s  / hi e  y"· f  i. 1 0 s  a  r" g? p· i.i t  i  n t  o t hi ea a  i·'· c: hi i  v  e?.. N o  p i  e  c  t? o  f  
d c.) c  I..A m G? n t  i  s. 11"! r'· o  w r i a  a. y  -
T  h e  s  p G? c  3. a  1 d o c. ix rn 0  n t  s  w l"i i  c  j-] l-i a  v  e? (: o b e  I···: e  p t  f  o  1··' a  c: a  d  e  m i  c: 
pG?r'Si ionn 0 1 re? thee 1 r  p u b  1 i  c  ai t  i  o n  s , de? t  a  i  1 e?d i  n f  o r m a  t  i  o n
r e l a t e d  t o  t h e i r  r e s e a r c h  a n d  s e m i n a r  a c t i v i t i e s  i n  f o r e i g n
c  o u  n 11··' i  »e s , a n d t  hi g? i  r  p  a  r  t  t  i  m e? o  r  f  la I 1 t  i  m g? j  o  b s  o  u  t  cj f  t  hi e
f a c u l t y .  F o r  a i l  e x c e p t  a c a d e m i c :  p e r s o n n e l ,  t h e r e  a r e
v a c a t  i o n / o f  f  d a y  p e r m  :l s s  i  o n  c a r d s . .  F - o r  e a c h  p e r s o n n e l ,  a n n u a l
v a c a t i o n  t i m e s  a n d  o t h e r  a b s e n t e e i s m  a r e  r e c o r d e d  o n  t h i s  
c  a  r  d s  „ T  h g? v  a  c  a  i: ;i. o  n  g? ri t i. t ]. e  m e  ri t  a  n d o f·  f  d a  y  p  g? r ·  rri i  s  s  i  o  n
d e c i s i o n s  a r e  m a d e  b y  t h e  p e r s o n n e l  m a n a g e r  b y  a n a l y s i n g
t h e s e  c a r d s s .  I n  t h e  p r o m o t i o n  a c t i v i t i e s ,  s t a n d a r d  f o r m s  a r e  
f  i  1 1 e  cj a  r I d  s  eg n  t  f  o  r ·  t  h e  a  p p· a v  a 1 o  f  t  hi e  a  u  t h o  y^· ;j. :·! g? d p· e  r  s  o  n  .
B e  G=. i. d  e  s  t h e  s  g? f  *i. 1 e  s  a  n d *d o c u  m e  ri t  gs t  hi e  y 
s e v e r a l  l e t  t e r  gg a n d  p e t  i t  i o n  g=. L‘. j r i t t t ? n  t o  o t h f  
o r  u n i v e r s i t y  p e r G G o n n e l  d e p a r t m e n t  o r  m a r i G i g e r G  
S  c:) m G? o  f  t hi e  d o c  u  m e  ri t  s  u. -s- b  d i  n t !i  e  d e  p· -a i-· t /ti g? n b ¿a i··' 0 s  h o  w n i  ri
A p  p e n c i l ; :  A..
t r e a  1G50 e x  i  st i iB
0 1 h  e  r·' i  riGGt i  t u t  i  OnGG
q r s  i n a J. 1 1 & V  e l s «
3. 4. Information Volume
ThG? Y^e c o r d  i n q  c<f i n - f  o m a t  ior* 1 a n c i  i  t s  u gge a  i··' e  n lO t
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D P h i t i c a 10 d i n F' s F c: cı^ îti a ı·^ 0 c;l t o .1 a r 30 o r· 9 a rı :ı. z a t i o n s „ But the 
in t rod Lie t ion ot laws ¿^ nd régulât i on-s on emp 1 oymen t, 
d i s c i p> 1 :i. n e , i· 1 e a 11 h , pay, p r o m o t i o n , a p p o i n t in n t, a rı d î: r a n s -f e r- 
•f Li n c: t i o n s h Ia v çî a 1 1 p 1 ¿1 c: e d h e a v y <:;1 e n ï a n d s o n t h s? re c o r d i n q 
system.
T he amoLin t zm d t y p e o t i n -f o rma t i on- r eo or ded , stored, zm d 
analysed dep'end on the^  typ.->e ot personnel class« I n format t i on
required by the system can be classified in to three 
c: a t e c:; o r i e . I  t&m i i-i f o r îti ati o n a i-i e a c: h p e r s o n n e 1 i s a 1 w a y <in 
needed, and such items include biographical details, 
educat i on a 1 qua 1 i f i ca t i on s, and work h i stor i es . Pro fi le 
informz'bion is needed occasionaly, such as the age 
distribution uf personnel either by position or faculty as a 
w h Q ]. e , t !-i e x d i îiü t r i b u t i o n , and p o s ss :i. b 1 y also d i. s 11·" i b u t j. o n s 
of other categoriesa Statistical information is needed for 
dec i s i on niak i ng , eg . pt?rsonne 1 tLirnover, absence mon i tor i ng 
aPTd con 1··c;.· ]. « 3 cirn0 c:;«f the in f orhtt-at i c:)n i lit i ]. i zed 1·'eqli]. ar 1 y .
Other inquiries are ad hoc:« Approx imately more than 1 5 0 items 
of i.nfc:rmation are required for each personnel by the syir-tem-
3. 5. Problems of the Present System
A 1 L- h. cj u. g I'r t In e t. o t a 1 n l.i in b e r a f  e ri p .1 o y e e s i % n o t h i. g h , t e 
c: L.i r !*' 0 n t p B I- ?i> o n n 0 1 s y ^5. t e m h as m a n y p r o b 1 e it 1si. T‘ h e s e p> r o b J e in si 
are;:
Access to personnel information is difficult or impossible 
to ob ta1n .
^ The personnel staff's failure to keep up with records and 
p a p e r.w o r k r esu>. t e d in n 1 i s p lace a ci r· e x t r" e m e 1 y outdated
p e r s o n n e l  - f i l e s ,  w h i c h  u l t i ; r i a t e l y  c r e . ^ - .  t e d  a  h u q e  c l e r i c a l  
b o  11:1 e r iG i -c  k  ..
4= F r o d u c i n q  i··'0 p o I ··'  t  s  t  ¿:i k e s  t o o  m l i c n  t  i  m ee .
S o  a  c o m p u t e r  o r i e n t e d  a p | :“- r o a c h  h e A S  b e e n  c o n s i d e ? r e d  a s  a  
s  o  1 u  t  i  o  n  t  cj i; h  e  s  e  p  r  o  b  1 e  in s  , F-* r  o  p  o  s  g  g  s  y  s  t  e  m w  h  i  c: !~i i  s  a
. s  t  a n d - - a  1 o n e , m i  c  r o ~ b a s e d  p e r s o n n e  1 i  n  - F o r m a  t  i  o n  s y s t e m  i  s  
e  î··; p  l a i  r-i g  d  i  n  t  h  s  t  o  l  1 o  w  i. ri g  c: i-i a  p  t  e  r  ^
4. PROPOSED SYSTEM
4.1. Purpose and Scope of the PSF HRIS
T  h  G  F* B  F'  H  Fa I S  w  o  ix 1 d  u  p  p  c: i -  b r*" e  t  r  1 g  v  a  1 a n d  a  n  a  1 y  îs i  ss o  t
d a t a  a b o u t  p e r s o n n e l  e d u c a t i o n  a n d  j o b  B F > e c :  i  f  i c a t  i o n s . ,
p  e  r  s> (J  n  a  1 i  n  f  c:) r  m a  t  i o n  ( e  g  -  b i  i - 1. b c;l a  y  s , a  c;l d  r  e  s  s  , rn a  i· ' i  t  ,a 1 
t  a  t  L.i s  ) , a  n  d  i  r ,  i  o  r  ni a  t  i  o  n  t h a ï :  i v o  u  i  d  b  e  u s  e  -F l : 1 t o  i·“· a  p  p  .1. i  c  a  t  i  □  n  
p r o c e s s i n g . ,  a p p o i n t m e n t ^  p r o m o t i o n . ,  t r a n s f e r ,  t e r m i n a t i o n ,  
I'·' e  t  i  r  e  fii e  n  t; p/1·"· o c e  cJ l i  i· '  e s · «  I hi e  d  e  s  i  g  n  f  F’·' F:> F  F-l F·’·! l 'b In a  s  î j  e  *s n  |j s · e  cl 
c j n  c: LA r  i·  ^e  r i l: u  s  e  r  i·“· 0? g  la i  r  0? m 0? n  t  s  b  y  v  1 r  t  u  0  o  f  b i"'; 0? f  ¿1 c  t  t  In a  'b t  Fi 0  
f  Li t  u  1- e  r" e? <::j u  i  I -  e  a\ e  n  t  s  ¿a r  0e g  la 1 1  e  l i  n p  r  e  cl i  c  t  a  b  1 e ..
T h e  F S F  H F ^ I S  i s  a  s t a n c F - a l o n e  d a t a b a s e  m a n a g e m e n t  a n d  
r e p o r t i n g  s y s t e m  d e s i g n e d  f o r  f i l e s  r e s i d e n t  o n  h a r d  d i s k  
s y s t e m -  T h e  r e l a t i v e l y  l a r g e  s i z t i  o f  f i l e s  i n v o l v e d  i n d i c a t e s  
t  !"i e  n e e  cJ f  o  1·" a  h  a  d  c! i  si: l·: t o  p r -  o  v  :i. d  e  s  l ' f  f  i  c: i  e  n  t  c; t  o  r  a  g  e
c a p a c i t y .  T h e  s y s t e m  i s  d e v e l o f : > e d  o n  F-IF"’ V e c t r a  F T ü / Z O .  T h e
s y s i i t e m  r e q L i i r e s  a d d i t i o n a l y  t h e  c I B A S E  I I I  F"‘ i u s  D B M S . ,  a n
8 0 ...c f n l u m n  d i s p l a y  a n d  a  h a r d  d i s k  s y s ^ t e m  a n d  F“‘3 F" s y s b e m
d i ^ s k -  W i  t h  2  s t a f f  i n  t h e  f-'S F ·"  p e r s o n n e l  r j e p a r  t i r o n  t ,  a
s  i  n  g  10? -  u ' s  B r··· m i  c: r  a  c: a  m u. t- 0? r"· w  o  u  1 d b  b  a  d  0:? c;| la a  i :  e  «
4.2. Why dBASE III Plus ?
B e c :  a u  s e  (n f  t  hi e  I:;) i · · ' e a d  t  hi o -f i  u s  c  a p  a b  i  1 ;i. t i e s  a n  d  l ï ia  r  k  0 1
d  u  rn i  n  a  n  c  e w  0? in a  v  b  c  in o  -is e n  t o  u s e  d  B  r i  b  L ·  1 I  1 r  1 u  s  f  r  o  iti A  s  in ·; o  n  
T  a t e  f  o  r  t  In i  s  a  p  p  1 :i. c  a  1 1 o  n  s  o  f  t  w  a  r-· e  d  e  s  1 g  n  ,. T  In e  1- e  a r e  v  0  s  i  o  !"« s  
o  f  d  B  A  S  Ei 1 1 1 F'  1 u  s  f o r · '  s i n g l e  u  s  e  r  a  n  d  I o c a  1. -  a  r  e  a  ··■’· n  e  t  w  o  r" k e  c.l
m ;j. c  r  o  c: o  ¡ti p o  t  e  1··' e > r" la r i  n  i  n  g  t  In e  FI in ...D  Ü  b  o  p  e  r  a  t  i  n  g  s  y  t  e  m ., a  n  c) f  o  r
m u  1 1  i  u  0ii· e  r “· iTi i  c  r  o  c: o  m p  l i  1 0? r·' s  r'· la i’ i r i i  n  g  11 ·"! b  1.J n  :i. ; i o  p 05 r  a  v i  n  g  h:  y  s  t  e  rri
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a 1 s o .
d E< A SE I I I  P l u s  i s  a u s e  r -  f  r  i e?n d 1 y 1 ¿^ n g u a g  e . 11 p r  o v  i d es
a V e h i c 1 e for c: u s t  cd iTi c:l e s i g n i (-i g a p p 1 i c: a t :i. o n p r o g r a m iis v-j i t  h o u t 
Li s i i"i g a g e n e r 1 p i·"· c:) g i· - a i7i ui i n g 1 a n g u a g e . T  h i i-ii a p p·* i-' o a c: hi ri a s 
p r o v e n  s o  S L i o c e s s t u l  t h a t  somE^ s o f t w a r e  v e n d o r s  now s e l l  
a p p l i c a t i o n  S i o f t w a r e  i m p l e m e n t e d  V‘j i t h  dB A SE  I I I  i n s t e a d  o f  a 
co n  v e n  t i o n a  1 l a n g u ^ i g e ,  bec<ause i t  takE:?s l e s s  t i m e  t o  b u i l d  
s y  s t e m  s w i t  hi m i ri i m u rn c a p a b i 1 i t  i e s n d ¿71 1 o w s d e s i cj n e ^ "· s  t o 
s p e c i f y  t  i"i e d t? t  i 1 s o f C R T  i n p u t , p r o c e^  s s  i n g ]. o g :i. c , a d  
re p> o rt  fof' 'maits.
d-3. System Input
There^ a r e  tw o  f u n d a m e n t a l  w a y s  o f  l e t t i n g  u s e r  p r o v i d e  
i n p u t  t  o a p r o g i·" m: t hi e m e n u a n d c o m m n d o r  a 11:·^  l-i -a i-s u iti e r- 1  c
i n p u t -  I t  i s  p o s s i b l e  t o  a c c e p t  u s e r  i n p u t s  w i t h ,  e i t h e r  
m eth Q d  , o r a comb i n a t  i o n  o f  bhe twcj i n  d B A S E - I n  F-SF- Hi··  ^I S  hie 
c o m b i n a t i o n  o f  t h e  tw o m e t h o d s  i s  u s e d .
d. 3. 1 . Menus
Th e u s e  r  wou 1 d u s e  t  h e PSF·' HR I S  da t  ¿ib ¿\se w i t  h n o e f  f o r  t  
dL(e t o  t h 6? m enu- d r i v e n  i n t e r-ac t  i cdn inode u s e d  i n d e ? i ' q n  i ng i·hie 
s y s t  e m. A l t  h o u g h t  h o s y  s  t  e m t  h ¿\ t  o p o r  a t  e s o n 1 y  i r-i t hi e m e n u 
d r i V e n rn o d e h a s 1 i m i 'b e d c: a p> a b i 1 :i. t  i e s c o m p a r e d b o s y is b e^  m s i· n a t  
a l s o  o f f e r  t h e  command mode o f  i n t e r a c t i o n , t h i s  - i s  n e e d e d  bo 
c: I·“· e? a t  e a u s e r  -  f r  i n c:l 1 y  e n v  i r  o n m e n t ..
Menus  u s e d  i n  t h e  RSF HF^IS a l l o w  u s e r  t o  s p e c i f y  a 
ci G s i ed a c:: t  i v  i t  y  f  rom a 1 :i. s t o f at 11 b hi e a c b i v  i t i e i-s t  hi e s y s t ein 
s u p p o r t s . On 1 y  ai 1 i m i t e d  n u m b e r  o f  ac t  i v i  t  i e s  i s a v a i  1 ab 1 «e a t
2d
one t i m e  be-?cause o f  l i m i t a t i o n s  on v- j^hat can be d i s p l a y e d  on 
t h e  CRT and human i n f o r m ^ i t i o n  p r o c e s s i n q  capab i 1 i t ie?s.
T h e r e f o r e ,  h i e r a r c h i e s ^  o f  menuss- h a v e  been c r e a t e d  t o  pe rvu it  
more c h o i c e s .  F i g u r e  2 i n d i c a t e s  t h e  h i e r a r c h  ;i. es o f  FSF 
l··! R IS's. iTi e n Li s - F‘ r e ss- ss- i r‘i g t· h e I·:; e y m a t c hi i n g t h e i-i u rn b e o f t h e 
d e s i r e d  a c t i o n  l e a d s  t o  d i s p l ^ < y  o f  a l o w e r  levnel menu- F o r  
e K a iii F-' 1 e , w h b n t ti e li s  e r  s e l e c t s  " p' i·' ;i n t  i·"· e f-' cj r 't  s " , t h e t e r'm i n a 1 
w o u 1 d d i s p 1 a y a r e f-· o r t m e? n li l i s t  i ri g v r  i o u s r  e p' o r  t s n a m e:? s o n 
i t .  M a k in g  a s p e c i f i c  c h o i c e  fro m  t h e  lowesst l e v e l  meriLi 
leadsii e i t h e r  to  l o a d i n g  and r u n n i n g  a p r o g r a m ,  o r  t o
e i-i e I·" c i ss i n g a s p 0? c* :i t i e  f·? a r" t a f t h e p r - o g r a iti c u  r r e ri 1 1 y i n
m em o ry .
G n e i m p c!) t a n t f 0? a t ix r e a i 11“ i i s in e n u s t “^· li c: t u 1-· e i s  11" 1 e
caF^aL> i 1 i t y  o f  bac: k t r*'¿ac l·: i ng t  o ¿1 hi i g h 0?r  100ve 1 ni0 r 1 u --l i s u a l l  y
d e n o 10? d w :i. t t“i t h e  k b y '' 0 '' -  a n d s t  1··' t i n g o v e r . A ri o t h e r u s e f u 1 
f 0 a t  u r B i sii t o r e -f 03 r t  o ss i m i 1 a r c o in ii) a n d s I;j y ss 1 m i I a r ri li rn b 03 r'· s -
4.3.2. Command or Alphanumeric Input
F i l l  - -  i  n  - t h e  -  f  o  r  m 01··' f  li  1 1 -  -s c  r  03 b  n  ··"■ e  ci i  t  i  n  g  a  p  p  r  a  a  c: hi i  S5 li s  e  d  
i n  F* S  F ’ H  R  I S .  A  d  i  s  p  1 a  y  w  h  i  c  h^  1 o  o  k  s  m  l i  c:  I "i 1 ;i. k  e  a  p  r  .i. n  10 cJ f  0  r  m 
i s  p r e s s e n t e d  o n  t h e  C R T ,  w i t h  t h e  d ^ a t a  ¿ i r e a s  m a r k e c  b y  
d  03 ]. i  ill 3. 1" I e  103 r  s>. T  h i -e 1 \b  n  g  hi t  o  f  e  a  c  h  f  i  031 d  ;i. s  ;i. n  d  i  c  a  t  e  d  b  y  t  h  e  
l e n g t h }  o f  t  In e  c  o  1··' r  0 si p  o  n  d i n g  s> In a  d  e  ci a  r" 0 a  si i  n  t  o  w  In 1 c  in cl a  t  a  c  a  n  
b e  e n t e r e d -  A  b l i n k i n g  c s u r s c j r  c h a r a c s t e r  i s  F iC is  i  t  i  o n e c i  i n  t h i 0 
f  i  r  s  t  o  f  t  I n0 s 0 d a t a  a r e a s ,  K 0 y b o a r c l  c  o n  11· ' o  1 si p 0 1·^rr 1 i  t  m o v e n 10 n  t  
a  m o  n  q  d a t a  e  n  t  r  i  0 si a  n  d  t  h 10 i  n  p  u  t  o  f  cJ a  t  a  , w  h  01- ·  e  r  0 cj u  1 r  0 c J ,
W h e n  t h e  u s e r  i s  s a t i s i f i e d  w i t h  t h e  i n p u t ,  p r e s s i n g  a  c o n t r o l  
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4. 3. 3. Input Control
i.-i 1 1 h V:'. r "! V ! B. 0 1 · 1 !·■ I p u t , a · w b  ,i. - i. -  a e j. y  n e a r  o  ¡t. u i: e r·· r  o  q i·' ■ a i ti
1
should provide some error checking and allow re.entry o-F
obviously wrong viiilues. In P3F HFMS, with a menu, the obvious 
e r  r o I·' r  h 0 c: k i s t o m a k 0? s u r e t at the o p t i o n n a m b e r" e n t e r  e d :i e 
in the range of the options displayed on the screen. It it is 
not, r"i 0 r  r  o r m e 0?. s ai g e t o t hi is e f t act 10 d i s p  1 a y 0 d o n t hi e C R f 
(Invalid choice. F-'le^ s^e r^e-enter) ana the user is given 
ainother chance to select an option. Other programs in the 
sr> y "i 10? m hi a v e b b e n w r· i t ten t o i g ri o r· 0? o u. t - o - f - r  a n g e i n p u t s a n d t o 
refuse the acceptance of the input until it •¡as an acceptable 
v a 1 u e .
F o r s Li c h c r·' i t i c a 1 f i e 1 d s a s e r s o ri n e 1 1 n =:· 11 1 li t i o n
7 Snumber , retirement registry number , socii^l security number, 
and pt^rsonnel name, control of input is 1 no ispensab 10 „ To
ensure the control of input to these fielcs , instead of
putting the input directly into the database, a set of memory 
v ¿1 r ;i a b J. e s t o m a t c h t h 0 d a t a b a s e -f i e 1 d 0:> a. 1·^ e e s t a b ]. i s hi e «d b y t h e 
programs. When user entersi the da.ta, i z goes -first into thest? 
temporary vat-iables. Then depending on tne type of the
f i 0 1 d s , s o m e v a 1 i d a t i o n r u I EfS a. 1·"· e a. p p 1 1 e d a n d o u. t o f “·■ r a r: g 0
entries ¿\re stopped and a descriptive message clarifying the 
n a t u i·*' 0? o -f t hi e 0? r  r  o r i =5 d i's p 1 a. y e d o n t l"'i 0? u R T .
4. 4. System Outp\.rt,
Approach taken ' in considering now zo generate new 
0pG!-' t s c. on t a i n i ng pE-r 30nn e 1 i r 11 or·· 111 a i on was s t a 1·' t c':1 ljy 
0 a m i n i n g t h 10 p r e ?:> e r: t r“· 0 p o rts. 3 e v e r· a ]. e u p e r- t 1, li d u s  1 c e /1 s hi a v e 
Kururn s i c i l  No.
Emokli  S i c i l  No.
■ 1 e s Wh i ct"i Shou Id be
T1 1 ! g e n e r a  1, on 1 y
Llded - Hence,  in ••o.nnabi on
b t? e ri f o L.i ri d . N e w item s cj d a ·:; a a i.i iTi iTi a i· ·i   
inciluded have been determined.
' ' n e 0 d - t o -· !·: n o i.m " j, n f □ r in a t i o n l·j a s i n c 
over 1 oad by i nc 1 ud ing " n i ce-to-'know " i n Torma t i on ı^iaE¿
p reven te^ d -
Links generated between database fileEi^  make it possible 
to obtain di-fterent kinds ot outputs- Most of the reports are 
o e r a t :i. o nal r e p o i-1 s w t" !i c In a r e u s e d i n d a y “■· t o -· c:l ay m a n a g e m e n t - 
E>: amp 1 eee :i. nc: ] ude t o t a ]. j ob vac:anc i es , new h i r e , qu i t s , 
ret i remen t s n F' ^''omo t i orí s - Since ana 1 y t i c a 1 repor t s a r-E: needed
less freguently they have not been included in the reporb 
men u .
The ma.ior t y pi es of »-"epQrts (see? apipiendix B) genei'^ated by 
the F"’SF· HF^IS are discussed below-
P & r s o n n & l  W o r k  H i s t o r i e s :  This report has the same format ot
university's data nrocessinq center (see 9icil Uceti iri
Api pend i ;i A). It would be' generated for each pEirEEonnel in the
•f acu 1 ty a t p e r i a «d ;i c i n tervB. 1 s u I den t i ty „ db -f ^ Job - dot, and
Personne . dbi are rhe database -files which are used to
generate P  f ·' S O n n EÍ ] 'W o r H: In i El i: O Î " i e Si. -
Vacant Po^ i t i ovls Ropor t : 11 e:·. h □ w t: Tie v a. c: a n c i o s ( atar-f t i 11 e
and the !¡’1 I.I ÍTÍ 11 e r* o t  v a c a n c las on that es ta-ft pi os it ion) . S t a f -f - d b Ï'
is used ■f ■:„J r ’ t h .L Zj 1 tz' p- L J 1 ’ C u Gp:> t ion *'2" in tIn0 me nu titled as
Off iciai F'ersonnel 's Irepiorts generate the repicrt.
VCLCcLt t o tl/ O  f  { dcLV p o r  t : (Js.0 o f th e Vc;*.c a t i on ar"i d o tine !·■·
a b E? 0 n t e e i s m p e ri 11 s o f e a c h o f t i c i a 1 ¡" e i" ee· (ü; n n el is 1 i -íe· t e d a n c:! 
the total o·^· each aiui eivbe-r!. s::·. type , cnid die ¡.-niised annual
V a c: a t  i o n ¿\ t-· e  ¿t 1 s  o i n d i c: a t  e  d i n t I"ı g r"· p n r t  n O + + d a  y - d b f i. g. t  l"i 0 
re .1 ra te d  f i l e -
Pxıö l í ccLí X.  o n s  R o p o r  t : 11 g i v e s t h 0 1 i t  cj i  p u b 1 i c a t i o n s o f 0 a c h 
academİG pereonnel up to the time ot the report qeneration. 
P Li b· 1 i s h - d b f i s 1: hi & til 0 u e e d -f a r t h i e- «
A p p l i c c L 7 \ t s  M c L İ l i n ^  L i s t :  It is used to ciommu.n .i c a 10 with the
a p I·:.' 1 i c: a n t s t o 1·' a r"i y p u r p.:· o s e ( 0 . g - t o 1 r'l -F o r m the g? >í a m d a 10 ,
the application result etc)«
' Fa r a t  g n  ' C o n n  t r y  C h a .r : I i a n a c a d g* m i c j·-· t? r s o n n & J. g o e ü:;. t a a
•f D r· 0 i g n c o Li n t r y t o f' a c a d 0 iti i c w c< r k’, lis t o t h i s / hi 0 r r ’l a m b , 
peri od spent i n t h 0 t o r ee i g n c oun t ^·'y Ein d o t h e? r d b t a i 1 ed 
in-format ion is shown in this report. It is- simil¿^r to the
r 0 p o r t n a m e d a s ' V u r t d .i. e:· i G o r 0 v 10 n d i ;·' m e B i 1 g i F· o r· m u ' .
L i s t  o f  T a r m i  no. t o d y R o  t i  r& d ^ ''''T ra ris f F 'a rs a rtn a  Í : Wh en a e:· t a f t
member leavess the taculty, the reason -for leaving is recorded
V
to the related field in the Job«db-F. Fromi this -í-iie the list 
o-f terminated, retired, and trans-ferred personnel can be 
generated«
O u t w a r h s  R s p a r t :  It is the rep>ort to show the· outwork of the
academic: personnel „ All record<s of the academic personnc-l in 
Ü u t w o r k· s . d b f i s 1 i s 10 d i n t h i s t·- e p o r  t .
H&a.dc o u n  t R a p a r  t : It is the 1 i e> t c:· f  t l"i e a c a d e m :L c per s o ri n e i. j. n
the faculty. The column titles are the full name, department, 
title, and the sciience branch of the personnel. Fkacu 11y. dbf 
the tile used to generate this repcjrt.
4. 5. Screens
The screens are the only part of P3F HRIS system that
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the user sees« In other worcls, to the usei-r, screens are tho
app:) 1 ;i. cat i on - EBome precautions that have been apjp lied in
screen desiqn are as -follows;
^ Sjjcreens have been desi qned to corn:ain mi nimai in format ion 
c o n s i d 0 r' 1 n 0 t  I’ l e 1 i i t a 11  o  n of h u m a ri in f o r · in a t i o n p racEf s s i. n 
cap:)ab i 1 i t i es-
^ Transaction screen has been designed to carry a minimum 
f! u m b e r'· D -f 1 n s t r u c t i o n si«
^ There is one screen -t-or each document. The user does not
•f 1 i c k th rough a pile Q f  d a  c: Li Til e  ı·■ı t  sä t  o e  n t e i ■■■ t h e n e >; t f i eld. F o i-
e>;amp:*le for " ID Card F-orm" one screen IS designed .
^ The use of func t i on keys :i. s avoided. I n m o s t a p p 1 i c a t i o n s ,
e 'S p^/ e c i a 1 .1. y t ·■'■ i n t e t~ in i 11 e n t u ?·> e r- 5r>, t In e L'. s· e o f· f* u. n c t i c:) n I·:; e y s
s r» o u. ]. d in 0 a V G i d e c:l (U o r n e 'S, 1V d 9 ) .
In this chapter new system designed -for PSF" Personnel 
Department has been clar'ified- It has been said before that 
datab^tse is the most crutial thing in HF^.'I'Ss« So, following
chapter is devoted to spec i f i ca t i ons and contents o-f P3 F
d a. t ab a se an t i re 1 v u
F' ci i··· !-| h: I b i s c‘ u n s t r Li c: t e c.1 a r □ li n d t w e 1 v e? d a t  a b a s e f i 1 e s . I n 
u r d e r t o ^ t; ¿r i··' t t; h e d e s :i. q n , t h e i r-i i o r· rn ¿vt i o n t o b e j. n c 1 li ci ti- d i n 
t l"i 0 d a t  a b a 0 e h ai s b 0 0 r i s e 1 e c i: 0 d . iJ u r c r" i 1 0 r :L o n w a 0 t o 
0 s?,tabJ. i s h  a l ist oi p0 r 0 Qnnel  da^ta i t e m s  tha\t ( 1 ) r e l a t e  
u i I--· 0 c: t ]. y t o p e 1·"· s o n n 0 i i r 1 11·) g? t a c u. 1 c y , ai n d ( 2) w i 1 1 b 0? li b e? d o n
a r · 0 q L.i 1 a I·'· b ai s  i s b y t Fi b p b r s a r-i n 0 i a 0 1:> ca r" t in 0 n t s t  a f -f „ Tl-i i s 1 i e. t 
f"! s b c? e? n c o rn p 1 J. e? d b y s t li d y 1 r i q t hi c-:- d o c: li m 0 n t a t i o n a», n d f o i - m s o f 
p r 0 B 0 n t f a c li 1 1 y p* 01·" □ ı ■■ı I ’l e 1 y s  t e tr\, 1 n ·::: 1 li d i n g i n 1 0 r v i 0 w b w i t  l"i
t h 0 p 0 r B o n n e 1 m a^ n a\ 9 b r .
Whi l e  p u t t i n g  t i e l d s  t o  each d a t a b a s e  t i l e ,  t h e  most  
p e r t i n e n t  i n fortna t i on r e l a t i n g  t o  t h e  p e r s o n n e l  s y s t e m  has  
been i n c l u d e d -  On t he o t h e r  hand,  we do n o t ’ wi s h t o qo
G V e i " b L;a i··'d by i n t rod l · c: j. ng e c : 0s s  i v 0 d e t a i l  i ri t o  0ac:ti i·"0c o rd .
TGo iTiuc: hi d 0 1 ¿i i 1 wou 1 d p· 1 ac 0 ar 1 lin n 0 c 0 s s a  r y  b la rd en b o tl"i on t h e 
a V a i 1 a. t:· 10  t  i 1 0 la t a r a g 0 r 0 iii o u. r c: 0 a n d o n t h e  a b i 1 i i; y o t !; h b 
u s e r  t o  e a s i l y  manage thE^  ^ d a t a -  in t h e  n e x t  s£?ct i on,  a b r i e f
d B s  c: r 1 p t  i o n r o r · e a c h d a t a b a s e t i l e  i s g i v e n -
5.1. Database Files
H b r i e t  d e s c r i p t i o n  o t  cne d a t a b a s e  t i l e s  o f  PSF··’ HF I^S i s  
g i V 0 n I::« 0 1 o w. · T‘ h ci a t a d i c t ;i. o n a r y 1 s g i v e n i n a p p e n d i x C - 
A p p l y  Databa&o  Fi. leCDBF.^; Peirsonnel  managE^r h a s  ¿a stcAcf:. ot  
job ap p i i c: a t i ons toi- r e s e a r c h  a s s  1 s  t an t sh 1 p?:^  and a s s i s t a n t  
pro-f-tesor p o s i t i o n s .  To d e t e r m i n e  i t  any a t  t h e s e  c a n d i d a t e s  
possesES t h e  n e c e s s a r y  g u a l  i t i c a t i o n s ,  p e r s o n n e l  manager u s i n g  
a b a s i c  d a t a  t i l e  ot  r e c e n t  j ob a p p l i c a n c s ,  c o u l d  s e a r c h  t h e
5. DATABASE
r ec: o r d s . Th 0 info rma t i on i n " Ap p 1 i c: a t i on F"‘o r m " is en 10 r eel
into this tile so personnel manager receives hi i^ ansi-ers
w i t h i n m i n n t es- Th i s file c on t a i n s name, d ep a r t men t an d 
9science branch the applicant applied for, foreign language 
chosen for proficiency test, university name and department 
graduated from, grade point average, sex, nationality, birth 
d a t e , Lj i r t hi p 1 a c e , n a t i o n a 1 i t y , p;> hi o n e:? n u in h) e r , h o m e a n d n a r-1.
f·' 0 s Li 11 o f .1. a n g u a g e p r"‘ o f i c i e n c y 10 s· t s  c: 1 en c e 0 i i iti a n d 
i n t (0 V i 0 w , cJ a 10 o f a p p J. i c;: t  i o r”i, a p p .1 i c a i: i. o n n u m b e r.
Pe j" s o . DRF : T h i s· f .1. .1.0 c o n t a i n s b ai sic  ^i- at c t s o f p 0 r · s o ri r"i e 1 i !'i
the f a c u 11- y , I ri s t i t u t i o r1 ¡ \ e g i s t e r' N u m b e r··, 1·' e t; ire rn e n t r"· e q i s t e 1··
amd sociail sopcurity numb'er“·, pe?rsonnel class , addr^ess (home), 
p hi o n e n u iTi b e 1··', (ho m e and w a r h: ) , c ;i. t i c 0 n h i p , c o u n t r· y, m a i-·t a 1 
s t ai t u S5, s p o u s e ' s n at m e , |·> o u. s 0 ‘ e in p ]. o y rn 0 ri t , n u m la e o f
d ep en den t s , m i 1 i t a ry service, date o f ed uc a t i on a 1 Degree,
edu.caitionail level attatined, foreign language(s) , hea^lth 
cond i t ion , secur i ty invest i gat i on , d i sc i p 1 i ne c h a r g e s . Un 1 i ke 
•t hi 0 A p p 1 y „ d b) -f , F* 0 1·*' s o n ri 0 . d b -f c o n t a i n si r e c o r d s o f a ]. ]. f c:;: u. }■·' 
classes of current faculty pearsonnoi?! ,
t
I d e r i t t t y .  D B F : Since ID Card i n format t ion is used f r-G:?quen 11 y 
f o r  s e v 0 r a 1 p* u r  p o s e -s i n t h 0 p 01·' 1·:; o n n e 1 d e p a r t m e r“i t, i t i s 
r e c o fTi m 0 n cJ 0 c:l t o c r' 10 3.10 a. d a t a. b a. ri 0 -h i 1 g? f o t hi i p 1.j. r p  o i:=. 0 - 1" hi i s
database file contains Identity Card information of all four
mother ' s name
n t fa c Li J. t V j:"' E r· s Cl n n t? 1 *-· name, father's ri a m 0
b i 1·· ■(:1 1 d 3.1.· ('.V' n b i rth place, 1 n c;t r 11 a 1 s t a t u ;=· ·, sex,
a n d vi11agt whG?re the personnel hass been
card ser i es and numbers, volume number, page
Ana blLlm dali
n 'j iTib e !· t o r  s s r i e ; , n a rn'o o f req i B k r V wFi ich ; j a V' e
t h e  IIj c a r d - W h 0 n a p e r" b cd n n e 1 i B t ·■arm i n,a t e (“! or" t ran 55 f e r r e d
t o t h 0 !·· i r·; ■Bt t a t i c n  , h i B / h e !·- rec(Drd i: de ]. e c e d •f :-om k 1 -1 i B
•f :i. 1 e . Tl"f i i n •f orma t i on i s  k e p t i n ri 1 B / h e j f ;i. 1 0 rrian u a 1 1 y i n
t h e a 1·•ch 1 V0.
Faculily.  Do/; F a c u 1 t y (..1 {:< L a. li!) t;'; B e f i 10 T1i'j i") f-:! B i i ke t ti e
organ ;i. c a t i o n  >!”') a I*·' “F '""11*·*' the? acac!em i c P a 1’ t o f khe f:a c i_il t y - 11
c:i o I"! t a i n iiii n a in 0 .1 cl 1— C.i 0* 1 i 1 i. i.. ■*“ "i !" ! f.~t - “· ■·" -- ·■· 7 depa f■· t in e n ■i ::: i e nce br a!’"! c h o f
acadefii1 i c p 0 !·- B c;)nne 1
Staff. D6/: Th- J  ^ ’j '·.! re^^tt id t o t !") e c: f f i c i a ]. r>€^ r 5SOrin e l
manage rn 0 r· t  B· V B 1 0 rn D ri 1 y ■ i t i n c: 1 u1 d 0 B a 1 1 t he o f f  i f- -i 1- C.-\ .L
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of the law on which the permit is based, beginning date of 
the work, ending date of the work.
A b ro a d .. D b f : It is also a transaction file for records of
academic personnel being in another country for an academic 
work. It contains such information as the name of personnel, 
the period stayed in abroad, reason for being in abroad, 
country and city, subject of the work, permit type (with 
payment, without payment). When a personnel is goes for a 
seminar for example, his/her record is added to his file. 
E d x ic a t  i o n .  D b / : It contains educational information regarding
all personnel excluding workers in the faculty. To serve both 
academic and official personnel, details about the date of 
academic titles earned and university name has been put into 
the file. The fields included are the name of the personnel, 
foreign language(s), college (university name, field, date’ of 
graduation, graduate education (university, name, field, date 
university name and date of doctorate, associate proffeessor, 
professor degree, and education in progress (type).
P x i b l i s h .  D b / : It contains the publications of the academic
personnel.Name of the personnel, the name, type, date, and 
place of his/her publications are the information contained 
in this file.It is also a transaction file; every record is 
one publication. So personnel has the same number of records 
with his/her number of publications in the file.
J o b .  D b f : It is the file containing all job specifications of
all personnel classes. It shows the current work force of the 
faculty. The fields are personnel institution number, name, 
job title, appointment date, ending date of appointment.
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staff title, staff degree, retirement earned (degree, 
stage,date), job salary (degree, stage, date), earned salary 
(degree, stage, date), starting date, ending date, 
terminât ion reason.
J a b - H t s t . D h f :  The structure of this file is the same as the 
structure of job.dbf file- Whenever a personnel is promoted 
to a higher position, dismiss&?d , retired or transferred, 
his/her record in the job.dbf would be transferred exactly to 
the job-h ist-dbf.
After system design stage, which is exp 1 ¿lined in this 
chapter and the previous chapter, has been completed 
properly, the computer programming can be accomp1ished. In 
the next chapter, development of the software is explained.
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6. PROGRAM DEVELOPMENT
Programs, which direct the PSF HRI3, is broken into 
separate programs or modules. Dbase III Plus has a powerful 
featurt?; a complex program can be divided into separate, 
reasonably sized pieces and this is almost a necessity -for 
this large application. This process of modu1arization 
greatly simplifies the p^rocess of writing, reading, and 
debugging programs. Programs can be categorizt^d as menu 
programs, report programs, file maintenance programs and 
programs which are called from the file maintenance programs 
like add, edit programs. List of each program is given in 
Appendix D. To simplify the understanding and writing not 
only PPG extensions but also several extensions fuave been 
used for command files; menu programs have the PPG, record 
adding programs have ADD, editing programs have £D, file 
maintenance? programs have MAI, report programs have? REF-’ and 
PRG, output screen programs have OUT, and input/ output 
programs have 10 as the ex^tensions. For convenience, relate?d 
programs for a database file have been named by the same name 
of that database file.
There is no doubt that a prewritten program can not
¿(ccoLint for every possibility. Hence, the most w i d e 1 y usr>ed
processes in the F•SF personnel system have been inc 1 и. dec:1 i n
the programs. This:; is the major limitation of the programs
developed in this study.
Report qener■ator of dBASE III Plu s is used tor
generat ing system outputs. It provides an easy method tor
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generating line and column oriented output. The reports 
■formats are saved in separate diskk files with a , FMT 
e;·; tens i ons.
Being the core of the system, the file m^tintenance 
programs are explained in detail in the next section. Other 
programs except menu programs are called by the file 
maintenance programs and together serve the same function.
6.1. File Maintenance Program
There exists one file maintenance program for every 
database file in the system. The command files are given the 
same file name as their associated database file for 
convenience and .MAI is given for their extensions. The 
function of these programs, in short, is to maintain records 
in the associated database files.
At the beginning of these programs, an index file based 
on personnel name or personnel number (depending on the 
database file) is initialised. When name is the key, the 
index is defined by last and first name assuming that 
personnel name is unique. This index lets the user seiarch for 
records with the search tool as names. User is allowed to 
enter both upper and lower characters to represent a search 
value.
The screen displays presented by the file maintenance 
programs as implemented in the PSF HRIS are given in Appendix 
E. The "submenu" of options at the bottom of the screen 
controls operation of this program. An option is requested by 
pressing the letter key associated with the option. Programs
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accept both lower and upper key entries in the selection o-f 
options. Instruction tor carrying out each option is pro'/ided 
on the screen. Therefore, little, if any, documentation ^ould 
be required for the user to utilise the program. There are 
two submenu optionsin these programs and they can be 
displayed successively upon request. Returning to other 
submenus is available and given as an option in ec^ch ssubrnenu..
The options -for any -file mainte?nance program are ais 
follows:
l-<A.>dd Record. This option displays a record with blanks tor 
all dvata elements, and positions the cursor at the? tirst.data 
elementFull~screen editing is used to enter values, with 
the cursor control keys used to move within and among fields. 
User can make as many entries as he/she v-jants.  ^Entering 
blanks for the data ele-nnents allows the user to return to the 
submenu. Figure 4 shows the? screen when this option is 
selected. If there exists no record of the personnel 
requested, a message is shown at the bottom-
2. <N>ext Record: Displays the record with the ne?xt higher
key in the active index to the one currently displayed.
3. <P>revious Record. Displays the record with the next lower 
key in the active index to the one currently displayed-
4. <S>earch Record. When S is pressed, a reque?st to input the 
key (name or personnel number depending on the database file.^ 
•for the desired record replaces the submenu. Figure? 5 shows 
the related screen. A-fter typing a new value, the active 
index is used to locate a matching record, then thee record is 
displayed.
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5. <M>enu Next. Pressing M returns to the next .submenu and
next menu re?p 1 ac0?s=. the -fi rst 0110 on the screen. See Fiqure 6..
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6. <R>eturn Previous Menu - Pressing R returns to the previous 
menu.
7-<D>elete^ Record- The D key toggles the delete -flag for the 
record currently displayed. If the record is already flaggepd 
for deletionn a message asking to user v^hether to remove the 
record from the file, i's displ^iyed on the screen. See;? Figure
7.
S.<M>odify Record- Modifying operates much like adding a 
record, but alterations are made to the currently displayed 
record instead of a new record- Again full-screen editing is 
displayed at the message asking if there is other change, 
immediateely below the record currently displayed terminates 
the edit and returns to the submenu-
9.<p>rint Record- After pressing P, pressing again P at the 
message allows to get a printout of the current record 
displayed. Any other key returns to the submenu. Figure 8 
shows the related screens.
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After the system has been designed and programmed, it 
should be teste?d. This testing should include not only 
computer programs, but also the production of test copies of 
reports and other outputs. To accomplish this, test.data' has 
been generated and entered into the database filers. Some of 
these data are phony such as personnel names. F'irst,
program modules have been tested i nd i v i dua 11 y , for evcample
the faculty file maintenance module. Afterwards, the entire 
system has been tested. All possible actions with PSF HRIS 
have been tried: personnel inform^ation corrected, new records
added, personnel's records searched etc. Also every possible 
CRT output and outputs from the printer have been scrutiniz;0d 
very carefully.
6.3. System Updating
One problem common to all HRISs is the constant updating 
inevitable to avoid the GIGO (garbage in- g^ırbagç? out) 
syndrome- PSF HRIS database accuracy must be continually 
maintained and updated because fields of information 
(address, phone numbers, job titles, departments etc.) are 
constantly changing. To assure an accurate updating, all 
faculty personnel would get a standardized "update form" at 
periodic intervals, such as annually.If any change regarding 
the personnel data is previously missed, it should be 
"captured" a t this point-
6. 2- System Testing
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Assuming the personnel department would use the program 
on a microcomputer with hard disk, the gener£-il process for 
running the PSF HRl'S involves the following ssteps:
1- Initialize (boot) the computer with a disk op6?ratinq 
system (DOS) disk in the system disik drive, drive A. Be sure 
to ente?r the corre?ct date when you are prompted to do so, 
because the date will be printed on reports and displaye^d on 
sc reen.
The files provided on PSF HRIS disk should be copied to 
the hard disk.
2- Remove the DOS disk from the A drive. Place the disk 
labeled "systems disk 1" in drive A and type DBASE, and then 
press the enter key. Disk drive A will run while the merrsory 
residt?nt part of dBASE is loadG?d- The dE^ASE copyriglit message 
will then appear on the screen-
3- Next, you will be prompted to place system disk 2 in the A 
drive and press the enter key. System disk 2 must never be 
removed from the A drive while you are running the PSF HRIS-
4- Operation of the PSF HRIS is initiated by typinq DO 
SYSNENU at the dBASE dot prompt. It results in display of the 
first menu from which the PSF HRIS's first option may be 
selec te?d.
You must complete the above steps each time you work 
with the PSF HRIS.




Such personnel data as health condition, termination 
reason, discipline charges, even telephone numbe?rs and 
addresses may be considered as confident data. Thus, some 
security -features should be provided by the system to p r o t e c t  
personnel data from sight, change, or removal by an 
unauthorized person. dBASE currently offers few secur'ity 
features for the system- It is particularly vu I nterab 1 e - 
Anyone with little knowledge of dBASE commands and accesss to 
the dot prompt can view or change the PSF HRI8 database. 
Though the best protection is to remove the database and lock 
it up, but this is not practical on a h^ird-disk.
The most common way to enforce security is to limit 
database access bV me^ins of "password protection". dBASE 
provides no password facility which is often useful in 
application programs. A simple password feature could be set 
up in PSF HRIS. The program (see ¿appendix C) . interfaces 
between user and the system is a place to put a 
password-checking mechanism. Thus, user would have to enter 
the correct password before the first menu is displayed on 
the screen. A password database file has been set up in the 
PSF database- Each record in that database -file contains a 
user ID, which identifies all the personnel staff who have 
access, and a password associated with that user ID. It is 
obvious that storing the password in a databaE^e called 
PASSWORD-DBF is not an idezU solution to the security. Thus
th0 f'Bci 1 pc(S5wof'dii ciPB stor'sci in ZTRY.SrF'v, while the phony 
passwords are stored in a -File called PASSWORD. DBF. It would 
be a con-Fusing deterren t. User signing on would get three 
tries to get the password right. IF the user is unsuccess-Fu 1 
a-Fter three tries, the SECURITY VIOLATION is shown on the 
screen, and the system goes into an infinite loop, requiring 
the user to reboot.
Another security technique is to disguise the file 
names.People sometimes catch on the fact that DBF are 
database, PRO are program files. If they can get into dBASE, 
they can look at these databases on their own.Obviously this 
method provides only a low level of security. But, on a hard 
disk with more than 100 files on it like PSF HRIS, most 
people would be deterred from trying to break into the system 
because of the amount of work it would take.
7.2. Data Backup and Recovery-
Hardware and operator failures are facts of life ' that 
must be planned for when an information system is
implemented. The disks on which data is stored may be 
destroyed through mechanical problems, softwaire problems, or 
user mistakes. The principle defenses against loss of d¿^ta is 
to provide a backup and recovery mechanism. Making copies of 
data on floppy disks routinely or even printout data perhaps 
at the end of each working day can be used with PSF HRIS. But 
weekly backup is more appropriate since the volume of data 
processed in PSF HRIS is not so large. In that way if a dat¿» 
disk is destroyed, the last backup can be used, with reentry
o-F the mo-t recent datax to bring its contents up to date.
7. 3. System Evaluation
The list given below suggests a number of enhancements 
to the system to make it more useful for PSF personnel 
departmen t-
1. Integrating payroll/ personnel system into a single HRIS 
for F-SF. The advantage of integration might be subs t an t i a 1 . 
First, data is entered once? (instead of twice) into two 
seperate systems, since theere £ire data elements common to 
personnel and p^xyroll systems, such as name, address, social 
security number etc.). Second, edits assure data consistency 
and accuracy. Third, updates and changes are carried out 
once. Finaly, separate files are merged into one storage.
2. Designing a menu interface which has shortcuts: A drawback 
to menu selection in PSF HRIS is its inefficiency for the 
expert user who wants to go directly to a specific command. A 
menu of menu names can be designed so that user may 
immediately specify a lower level menu th^ xt bypasse?sii the menu 
displays-
3. Entry of data to the screen does not always match user 
manual activities. Data should be depicted, on the screen in 
the order in which it comes to the user's eye while reading 
from the source document-
4r, Lack of procedure for backing up the database files: A 
program which can create a copy c?f the database files under a 
new name could be put into the PSF HRIS. The file backup 
option could then be added to the menu options also.
5. More^ error checks could be put into programs; -for example,
checks make sure that the user enters valid date,: and
quant i tat ive inputs.
6. Putting other personnel activities into PSF' HRIS such as 
bene-fit admin istrat ion (health), family and housing aid 
aHm: n : strat ion would enhance the dat^ibase by information 
related to these
54
The personnel information system described in this study 
has been desiqned to generate and keep the pe^rsonnel data 
indispensable for the F-SF-'' b use in its daily personnel 
administration process. Although the system design has been 
focused exclusively on this particular 'facu.Ity's needs, the 
concepts, rep^orts, and interactive possibilities could serve 
as a model to other faculties th^ t^ might want to establish 
such a system with a minimum of resources. PSF~ HF<1S needs 
many enhancements. I mp^  1 emen t i ng a p.)ersonnel information 
system for the PSF personnel department requires a strong 
commitment and involves sizable expenditures of time. It 
would take time till the system is in place and works to full 
capacity. But the study has indicated that once the system is 
in op^eration, it would dramatically increase the efficiE^ncy
V
of the departme^nt with respe?ct to a varie?ty of manag6?rial 
f Line t i ons -
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SİYASAL BİLGİLER FAKÜLTESİ 
DEKANLIĞI
O  YILLIK İZİN CKıiTnızı)
O  MAAZERET izni (Mavi)
□  RAPOR (Yeşil)
□  GÜNLÜK İDARİ İZİN (Siyah)
198... YILI İZİN DURUMU ÇİZELGESİ
Adı ve Soyadı Ünvanı Bölümü
G Ü N L E R
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
O c a k
Ş u b a t
M a r t
N i s a n
M a y ıs j
H a z ir a n
T e m m u z
A ğ u s t o s  ·
— ■---- —- — ------ —
i
....... —  -— ■ — —
E y lü l  '
E k im
— -
K a s ım
A r a l ık
Bir önceki yıldan aktarılan iz in ......  gündür.
Y U R T D I Ş I  G Ö R E V L E N D İR M E  
BİLGİ F O R M U










6· Ne şekilde görevlendirildiği:
a) kurum adına 
' b) Yolluklu, gündelikli 
• c) Yolluksuz ,
d) Burs cemin edilerek
e) Başka bir kurumun talebi üzerine
7- Yurtdışındıın hurr..vcya ü<:nîL :;a f; lam m a  nı;i k ımımdan  :;af;l andımı hur:; vı-ya iV^ reCin tutarı 
Ö- Üniversitemizdeki hizmet süresi
B· . Bundan önceki son 10 yıllılc kıs:ı ve uzun süreli görcvlendirilmeluri:
Görevlendiriime Süresi Görevlendirilme Sebei)i
Görevlendirildiği 
Ülke Şehir
10- Yurtdışında görev yapacag« sürece egitim-ögretim pro(p:amının aksamayacaf;! hususunda Bölüm Kurulu 
önerisi ve Fakülte Yönetim Kurulu görüşü eklenecektir.
11“ Fakülte Yönetim Kurulunca kabul edilen çalışma raporunun bir kopyası eklenecektir.




An k a r a  ü n îv e r sît e sİ
SİYASAL BİLGİLER FAKÜLTESİ 
















fakültemizde yapılacak olan Araştırma Görevliliği sınavı, Yabancı Dil Sınavı 
ile başlayacaktır. Sınav bir bütün olup, yabancı dil, bilim ve sözlü sınavlardan oluş­
maktadır. Yabancı Dil Sınav sonuçları ve onu takip edecek sınavların günleri ve 
sonuçları adaylara ayrıca bildirilmeyecek; alışılagelmiş usullerle fakültede ilan edi­
lecektir. Adaylar sınav sonuçlarını ve günlerini kendileri fakültede yapılacak ilan­
lardan takip etmek durumundadırlar. Yabancı dil sınavında Yabancı dilden Yaban­
cı dile sözlük ku'.îanılabilir.
Bilim Sınavı ve Gerekli görülürse sözlü görüşrne sonucunda atanması teklif edi­
lecek adayların aşağıdaki belgeleri onaylı olarak Fakülte Personel Müdürlüğüne bir 
dosya halinde teslim etmeleri gerekmektedir.
10 - Fotoğraf 4,5X6 
2 - İkamet Belgesi (muhtar)
6 - Nüfüs C. Örneği (noter)
1 - Sabıka Kaydı
1 - Sağlık Raporu
2 - öğrenim Belgesi (noter)
6 - Bilgi Formu (personelden alınacak)
1 - Transkript
Not : Belgelerin aslı veya noter onaylı olması gereklidir.
A İLE YARDIMIMA ESAS 
EŞ VE Ç O C U K  BİLDİRİMİ





DİKKAT: 1. Bu form kamu personelince (işçiler dahil) bakmakla yükümlü bulunduklan es ile öz 
üvey ve evlatlık çocuklarına aylık yardım yapılmasını bildirmek için kullanılır.
2. Formun d^oldurma amacını belirleyecek ilgili seçme kutusu ve “cinsiyeti,” “öğrenime 
devamı, durumu sütunlarına (x) işareti konur.
3. Formun doldurulmasına ait diğer açıklamalar arkadadır.
Ait olduğu ay, yıl
Bildirimde bulunanın adı, soyadı Unvanı Sicil no.
Eşinin adı, soyadı Eş menfaat karşılığı çalışıyorsa işyerinin adı Eş için aldığı aile yardımı
Yardımdan yararlanacak çocuğun Cinsiyeti öğrenime devamı Oürumo
Adı, soyadı Doğum tarihî (gün, ay, yıl)
öz. iivey 
evlat edin. Kız Erkek
Oku­
muyor İlk Orta Yüksek
Yük. okula 
kayıt tar. Bekar Dul Malul
Boşan­
mış
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SİYASAL BİLGİLER FAKÜLTESİ DEKANLIĞINA
ANKARA
Fakültemizde açılan arattırma görevliliği Sınavına Yabancı Dil ..........................................den
...............................................................................................  Anabilim Dalında Katılmak İstiyorum.
Gereğini saygılanmla arz ederim.......... /..../19 .... Soyadı
(İmza)
g e r e k l i  BİLGİLER 
















Kütük Sıra No. 
Verildiği Nüfus İdaresi 




Yukarıdaki bilgileri doğru olarak 
doldurdum.
(İmza)
BU BÖLÜM FAKÜLTE PERSONEL . BİRİMİNDE DOLDUR ULAÇ АКТ m
Yabancı Dil Sınavı 
Sınav Tarihi D  Başarılı □  Başarısız □  Katılmadı
Bilim Sınavı 
Bınav Tarihi * □ B aşarılı □  Başarısız □  Katılmadı
Görüşme 
Görüşme Tarihi G  Başarılı □  Başarısız
SONUÇ : □  Atanması Yapıldı □  Atanması Yapılmadı
Başvuru Tarihi: ..-/..../!9  
Başvuru No
NOT: özgeçm iş formun arkasına yazılacaktır.
ANKARA ÜNİVERSİTESİ 
Persühcl Dsire Eaşkanlıîı
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ANKARA ÜNİVERSİTESİ İDARİ VE AKADEMİK 
PERSONEL BİLGİ FORMU
Fotoğraf
1. Soyadı ve adı 2· Milliyeti 3. Erkek Kadın
4. Doğum tarihi 
Gün Ay Sene
•S
5. Doğum yeri İl İlçe Köy
6. Halen oturduğu adres 7. Daimi ikâmetgâh adresi
8. Ailesi hakkında bilgi : /





Eşinin ■----- ... ---------L ------ - ----------------------------- - . -  -  .
9. Hakkında malûmat verecek, kimseler (Akraba ve eski işverenler olmaz)





10. Evvelce çalıştığınız yerler (Son 10 sene zarfında çalıştığınız yerler)
Ay ve Sene 
Tarihten Tarihe . İşin nev’i İşverenin adresi Ayrılış sebebi
. . . J___ .
j  /
.............. ' .........  i
11· Ösrenim Durumu
Ay ve Sene DİPLOMA
Tarihten Tarihe Lise ve Yüksek Öğrenim Kurumu Diploma Derecesi
12. Ehemmiyetsiz trafik suçları dışında herhangi bir kanuna veya nizamlara aykırı hareketinizden do­
layı tevkif edildiniz mi? Aleyhinizde bir iddianame tanzim edildi mi? Herhangi bir askeri veya sivil 
ceza dâvasında suçlu olarak mahkemeye davet edildiniz mi? Aleyhinizde tecil edilen bir mahkeme 
karan verildi mi? Veya hapsedildiniz mi?
EVET HAYIR
Şayet cevaplarınız (Evet) ise, suçun nev’i, tarihi, mahkemenin yeri, verilen ceza veya karar hakkın­
da aşağıda bilgi veriniz :
13. Yukarıdaki bilgilerin doğruluğunu beyan ederim.
Tarih : 
İmza :
• 2 5 4 7  S a y ı l ı  K a n u n 'u n  2 6 0 0  S a y ı l ı  Kanun v o  2 0  S o y ı l ı  Kanun llUkmündc K ararnan ıc  
l l o  D e ğ l ç l k  3 0 . m a d d e o l n o  G c r c  ¿ ^ Ö r u v l c n d l r l  l o c c k  Ü g r c t i m  H l ü r r a n l a n  İ ç i n  i o r n
GÖRiTıHLEraİRİLECEK ÖĞRETİM ELEMANININ :
Unvanı, Adı vo Soyadı
A nabil ir i  D a l ı
Anabll lfo  (Lalında Üi>rotla KlociûLnı S o y ı o ı  
(U nvanL anna c'öro)
'
B u lu n d u ^  YUkooIcö^rctir.n Kuru/nunun (K ak li l to ,  
K na tltU ,  Db'lUnj ve bunun / : lb l )  Öt;roncl S a y ın ı
•
A a n b l l lu  d a l ı  İ ç i n  ^ 0 (a ,b )  vc O .  rjicîdcloro  
■ gbrtj d l c o r  Ü n iv o r o l tcû in d o n  t a l o p  olvıp ol;nn<la··.!
bulundu'ju Anublllıu D/ıImOa l'b*iY ^oyıJ .ı  
Kanun*un 3Ö.’ ^0. Hl, a a d d o lo r ln o  cbro vlonrU r l l o n  
ÖJrttİJa Elonuuu. Olup olcuıdı/·!
l l ¿ l l l n l n  YUkaoklldonn vc Doktora  
Progrtujandû d e r o l  olup o lm ûdif l ı i
İlyİdELnin. daha bnco 2 5 0  S a y ı l ı  Kanur.'ur. 30 . -îO. ^1.  
na d d ö lo r ih o  c ö m  g ö r o v l o n d i r l l l p  g ö r e v l c n d i r i  1 cıcd.iVI
C Ö r o v ic a d lr l lo c r i2 i  görov ( b l l l n l y o r u a )  vo uUreni
C Ö ro Y lo n d ir i lo n in  doro yUkiinU üütlcnccoV:  
ö^.rctlı.ı EloDOJii voya Klo.nonlori
__________________ L _ __________ I
iş TALEP FORMU











Askerlik Hiz. Yapıldı mı? 










Erkek □  Kadın □
Medeni Durumu 



















Mecburi Hizmeti var mı? 
Evet □  Hayır □
Varsa Yükümlü bulunan Kurum
Yüksek öğrenim Kredi ve Yurtlar Kurumundan Kredi Alındımı?
Evet □  Hayır □
Sebebi ve Süresi
Kredi Alındıysa Süresi
Sabıka Kaydı var mı? 
Var □  . Yok □
Varsa Yargılama veya Mahkum olma 
Sebebi







En son .bitirilen öğrenim, tarihi ve derecesi
Tecil Af Para Ce. İnfaz
□ □ □ □.
İstenilen Görev Görevle ilgili özel eğitim ve nitelikler.
Yazışma Adresi :
Formu İnceleyen *: 
Adı, Soyadı 
Tarih vc İmza * :




1- Cevaplar iş talebinde bulunanın el yazısı ile ve mürekkepli kalemle doldurulacaktır.
2- Bütün sorular tam ve açık, olarak cevaplandırılacaktır.
3- Cevaplar seçme kutularına X koymak suretiyle belirtilecektir.
4- Soruların bir veya birkaçım cevapsız bırakanların talepleri dikkate alınmayacaktır.
5- Gerçeğe aykırı beyanda bulunduğu tesbit edilenler hakkında Türk Ceza Kanununun ilgili 
hüklümeri uygulanacaktır.
6- İş ‘talep Formuna (4,5 x 6) ebadında bir adet fotoğraf dışında hiç bir belge eklenmeyecektir.
7- İş Talep Formunda gerçeğe aykırı beyanda bulunduğu tesbit edilenlerin, kazanmış dahi 




SİYASAL BİLGİLER FAKÜLTESİ 
Personel Müdürlüğü
Sayı : ..................... K arar No.


















































E. Müktesebi | 
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I ve kanun 
1
o>>
Yukarıda durumu açık o la n ................................................ ’m
kanuni sakınca bulunmadığını saygılanmla arz ederim.




N Ü F U S  C Ü Z D A N I  ÖRNEĞİ




Baba adı Ana adı
Doğum yeri Doğum tarihi (gün, ay, yıl)
Medeni hail Dini Cinsiyeti
Nüfus kCtûğûnde yazılı olduğu yer
m Cilt no.
İlçesi Sayfa no.
Mahalle veya köyü Kütük sıra no.
Nüfus cüzdanının
Verildiği nüfus idaresi Veriliş nedeni
Veririf tarihi Cüzdan kayıt no. Askerlik cüzdon no.
Onaylayanın adı, soyadı, unvanı, İmzası, tarih, mühûc
DMO STOK NO. 718.115
A N K Â R A  Ü N İ V E R S İ T E S İ
İDARİ P E R S O N E L  BİLGİ D E R L E M E  F O R M U

































Nüfusa kayıtlı olduğu yer 























I I I I I I
I I I I I I I I I I
4. Emekli sicil no. 
6. Doğum tarihi -
I I I I I I
I I I / 1 ! _ ! / ' ’ ! ı j
I I I I I I I
İ l i l  I 1
ilçesi
.............. İlçesi : ...................................  Mah./Köy : ......
İ l i l !  Sayfa no. : I ı | | | I
I I I ! I
2. Kadın
İ l i l
I Cüzdan seri, ve no.: I |  |  |  (
I I I I I I I I
I I I I I I I I I I I I I 1
I I I I I Posta kodu : I I 1
J__ L
Çocuk sayısı : 
Askerlik durumu : 
Askerlik yaptıysa :
I 1. Bekar 2. Evli 3. Boşanmış/Dul
I 1. Evet 2. Hayır I
I 1. Bir üniversitede öğretim elemanı 2. Bir kamu kuruluşunda görevli |
3. Bir özel kuruluşta görevli 4. Diğer ı
j I
\ 1. Yapmadı 2. Yaptı 3. Tecilli 4. Muaf 5. Yapıyor (kısa dön.) 6. Yapıyor (uzun dön.) i
Başlama tarihi
1 / 1 I 1 / 1 9 Í I
Bitiş tarih·
! / İ l  1 / 1 9 İ  I 1
Bildiği yabancı dil :
Milli sporcu mu :
Eski hükümlü mü : 
özürlü mü :
Çalıştığı üniversite birimi : 
Çalıştığı yerin niteliği
Yedek subay olarak mı /Er  olarak mı j [ 2. Er Sefer görev emri var mı. j__ | 1. Var 2. Yok
I I 1. İngilizce 2. Almanca 3. Frans-zca 4. Diğer
I I 1. Evet 2. Hayır
2. Hayır




1. Büro 2. Okul 3. Arazi 4. Şantiye 5. Atölye 6. Madenecağı
7. Fabrika 8. Tedavi kurumu 9. Diğer yerler
Not : 12. 16, 17, 18, 20, 21. 22, 23, 24. 25 vo 27 no.lu alanları uygun olan rakamla kodlayınız.
( L Ü T F E N .  A Ş A Ğ ID A K İ  B O L Ü M E  H İÇ B İ R Ş E Y  Y A Z M A Y IN IZ ^
1
i.< işe girişteki 
, I
29. Kadro derecesi 
32. Vekal. yür. ünvan. 
I I I Şu anki
I 1 I
! 1
I 1 / ! I 1 / 1 9 İ  I I
28. Kadro ünvanı : i l i
31. Görev ünvanı : !__ ! | '
33. öğrenim durumu :
34. Diploma mesleği :
35. Atama türü :
İlk atanma tarihi :
Son atanma tarihi :
36. Kadrosunun bulunduğu birim görev yaptığı birimden farklıysa Fiilen görevli olduğu birim
Görevlendirme tarihi 
Görevi. Kanun Md. No.
’37. Görev aylığı D /K  : j | | |__ | 38. Kz. hak ayl. D /K  : j |
40. Gösterge üstü : | | | j 1 41. Son terfi tarihi : [ |
42. Soruşturmalar : A dli/İdari : | |
30. Teşkilatı [
Mezuniyet yılı : 19 j
! ! 1 /  i I I / 1 9 İ  I I
I I I
I I l / l I I / 1 9 İ  I
I_İ l i l  I
İ l i  39. E.mck. esas D/K : !
i / ñ  I H  I I
Yurtdışına Gidecek Görevliler tçin
BİLGİ FORMU:
ADI VE SOYADI




GÖREV SURESİ (Yol dahil)
HAREKET TARİHİ
MASRAFLAR
SEYAHAT YOLLUĞU (DSVH Dalıil)
a- Gidiş/Dönüş Yol Süresi (Gün) 
b- Bir Günlük Yevmiye 
c- Yevmiye Toplamı
; ......................................................T L ..................................... . . . . S
: ........................................................ T L ..................................... .................................5
İKAMET YEVMİYESİ (DSVH Dalül)
a- İkamet Süresi (Gün) 





ZARURİ GİDERLER (DVSH Dalıil) Toplu Konut Fonu Payı
: ............................................................TL ...................................
VASITA : ...................................
G E N E L T O P L A M
VASITA MASRAFLARI (DSVH Dahil)





(Hazırlayanın Kimliği, İmzası ve Görev Unvanı)
APPENDIX B
A L I  n  E H il E T ,  T Ü R K
K I N f l L I E L  S O K . 6 / ] 2  Ç A N K A Y A
A N K A R A
A Y Ş E , E S E N T E P E
POLA'I S O K A K  3h'/4 O O P
A N K A R A
S E R D A R  , A K I N  
B Ü L T E N  S O K  AO ,  
A N K A R A
K O C U K E S A T
HAYDAR , ERYIıJ lA···
K  A S I R  S ü l: . 11.1. a I: '. 11111,: ı:. ı.. ı t; l' 
A N K A R A
s e l i n  , D E K I I R B A G  
4 , C A D D E 1 2. · 6 B  A H C E L. I E O L. E R 
Ö 6 o 0  A N K A R A
K A  H R A I I A N  , Y E T K İ M  
• I . C A D D E S O /■ i:. I î H C EI.. I E D 1.. E R 
0 6 6 3  A N K A R A
C E M , Ö N D E R
M I T  H A T  P A S A C . 1 O / 6 K. I Z I L A Y 
0 6 0 0  A N K A R A
F U N D A , Ü Z E R
3 2 . S O K A K 8 O / 3  B A H C E L İ  £ O 
A N K A R A
G O N U L  , O Z E R E N  
H O S D E R E  C . N O  = 5 6./'? 




F R C U L T Y 0 F P 0 L I TIC fl L S C I E N C £ s 
U R 0 n N T P 0 S I T 1 0 N S R E F 0 R T'
epar tmen tS t; a f f T i t l e C u r - r e n t  S t a f f  T o t e H  5 t a 1" f U a c a n c i e  5 .
S E C R E T A R Y 6 1 0 4
0 F F I C E R n 3 1
0P A Y r i A S T E R 3 3
S P E C I A L I S T 2 5 3
A S S I S T A N T  T O  C H I E F 2 15 j
S E C R E T A R Y 0 1 1
1S E C R E T A R Y 0 1
S E C R E T A R Y 1 1 0
S E C R E T A R Y 1 1 0
O F F I C E R 1-i. 2 0
0O F F I C E  R 3 3
O F F I C E R 2 2 0
S A L E S  P E R S O N N E L 1 1 0
S E C R E T A R Y 1 2 1
* * T o t a l  » »
0 0 0
2 6 3 8 12
DEflN"S OFFICE 
P E R S O N N E L  
f i C C O U N T I N G  
I N F O R M f i T I O N  C E N T E R  
R E G I S T R A T I O N  O F F I C E  
I N T E R N A T I O N A L  R E L A T I O N S  
N A N A G E N E N T
P U B L I C  A D n i N I S T R A T I O N
E C O N O N I C S
P E R S O N N E L
A C C O U N T I N G
A D m  N I 5 T  R A T I  0  E 0 F F I f: E 
B O O K  STOFv'E 
S T U D E N T  a f f a i r s
Page No. 
09/02/90
LIST OF ACADEhi’lC PERSONNEL HAVING 
JOBS OUT OF THE FACULTY
FACULTY OF POLITICAL SCIENCES
Last First Name Place Status Hours/week Law Beg. Date End
Date
AKGI RAY OZGUR M.E.T.U. INSTRUCTOR- -T 2547/40 09/26/88 01/27/89AKSEN SINAN M. E. T.U. INSTRUCTOR 6 2547/40 10/03/88 01/13/89ALAGUR t e k i n HACETTEPE LINIV. INSTUCTOR 4 2547/40 10/03/88 02/19/89ARsE V N I HAL BILKENT UNIV. INSTRUCTOR- -T 2547/41 10/03/88 02/19/89ÇAKMAK l a t i f GAZI UNIV, INSTRUCTOR 12 2547/38 10/01/89 i 0/30/90ç e t i n YAVUZ M.E.T.U. INSTRUCTOR 6 2547/40 10/03/88 01/13/89COŞKUN t e k i n BILKENT UNIV. INSTRUCTOR ur 2547/38 10/10/88 06/09/89ÖZEN MURAT BILKENT UNIV. INSTRLICTOR 6 2547/41 10/03/88 09/22/89SÖNMEZ HALİL M.E.T.U. INSTRUCTOR •T 2547/40 10/03/88 02/19/89YALCIN YÜKSEL M. E.T. U. INSTRUCTOR- 4 2547/40 10/03/88 01/13/89YILDIZ a r i f  b u r h a n GAZI UNIV. INSTRUCTOR 16 2547/38 10/01/88 10/30/89
/"' a q e  /''/ o . 
0 9 /  0 '?> /  9 0
FMCULTY OF· p o l i t i c h l  SC I e n c e:s
F'ERS C I N N E L U O  R K HI S T O R I E S
T i t l e S / D R / D R / S S / D S /  S J / D 3 / 5  D E G R E E S t a r t E n d R e  a a 0  i‘i
0 F F I C I H L 9- 9 2 9 9 2 2 0 0 0 7 / 2 2 / 8 3 0 5 / 1 8 / 8 4 A F ' P O I N T H F N T
0 F F I C i; ft 1.. 9 9 0/- 9 2 9 '·> 2 0 0 0 5 / 1 8 / 8 4 1 1 / 1 2 / 8 4 S T A F F  C H A N G E
O F F I C I f i L 8 9 3 9 3 9 3 2 0 0 1 1 / 1 2 / 8 4 1 1 / 3 0 / 8 4 S T A G E  I N C R E A S E
O F F I C I A L 6 Qf 3 9 3 9 5 3 0 0 1 1 / 3 0 / 8 4 0 7 / 1 9 / 8 5 D E G R E E  I N C R E A S E
0 F F I C I A L 7 8 2 8 2 8 2 3 5  0 0 7 / 1 9 / 8 6 0 7 / 2 2 / 8 6 S T A G E  I N C R E A S E
O F F I C I A L 6 8 2 8 2 8 2 4  0 0 0 7 / 2 2 / 8 6 0 7 / 2 2 / 8 7 S T A G E  I N C R E A S E
O F F I C I A L 7 O 3 8 3 8 3 5 0 0 0 7 / 2 2 / 8 7 0 7 / 0 9 / 8 3 S T A G E  I N C R E A S E
O F F I C I A L 7 •7 1 "77 1 7 1 6 0 0 0 7 / 0 9 / 8 8 0 7 / 0 9 / 8 8 D E G R E E  I N C R E A S E
C H I E F ' 5 7 1 7 1 7 • 1 6 0 0 0 7 / 0 9 / 8 8 0 7 / 0 9 / 3 9 S T A G E  I N C R E A S E
C H I E F 5 7 2 7 2 7 2 7 0 0 0 7 / 0 9 / 9 0 /  / S T I L L  W O R K I N G
* * T o t a l  «■ * «·
¿ 9 8 1 2 1 8 1 2 1 8 1 2 1 4 0 5  0
I'eiQcs ti o . 
09/1 4.-' ·:? O
I n s , N o R T R / S S N O
3 3 8 4 7 5 4 5  3 6  3 2  1 2
3 1 2  8  8  7 5 6 9 8 8 8 8 6
3 1 5 7 6 Q 4 4 5 8 5 6 3 3
3 1 2  0  0  3 4 1 4 4 2 2 0 0
3 1 2 8 8 9 4 4 6 3 0 0 1 1
3 1 2 9 9 1 4 4  9 3 6  2 1 2
3 1 2  9 8  0 4 4 6 1 0 1 0 1
3 1  7 1  1  7 4 4 4 4 9 U 7 7
3 .1 3 2 2 0 4 4 6 5 7 7 8 1
3 1 8 7 6 3 5 6  2 8 1  9 3 8
3 :ı 2 ■' 0 0 4 4 7 0 0 2 3 4
L. a a  t , F
O Z C f i N E R  
S f i R I S O Z  
• f l YTUNfl, 
G U L E R T U  
SflUfiS , K 
C E L I K E L 
G U E R Y U 
O N E R . K E  
■ p R K D E m :  
O Z D E M Î R  
T I J N C E R  ,
Name
, R Y S E 
E N  , REİBflS 
T E  Z E R  
R K . 1 1 E R R L  
E Z B R N  
. E R K R N  
2 , M E L E K  
R I M R N  
R „ H R K R N  
„ S E N R Y  
M A H M U T
F A C U L T Y  O F P O L I T I C A 1.. S C I  E N C E S
1 S T  O F  T E R M I N A T E D / R E T I R E D / · T R A N S F E R E D
C 1 a s  5 [:!■ e  g Î r’! E n d F\ e  a s o n
Q F F I C I f i L 0 9 /' 0 2 / 8 0 0 8 / 1 2 / 8 6 T  R A N  S F E R
W O R K E R 0 7 /  2 3 /  7 4 0 2 / 0 4 / 8 8 R E T I R E M E N T
0 F F I C I A L 1 2 / 0 2 / 7 0 0 3 / 1 4 / 8 8 R E T I R E M E N T
O F F I C I A L 0 3 / 0 2  /·'■ 7 8 0 2 / 1 7  / 8  9 R E T I R E M E N T
W O R K E R 0 3 / 0 9 / 7 ? 0 8 / 0 4 / 3 8 R E T I R E M E N T
A C A D E M I C 1 2 / 0 4 / 7 8 1 2 / ] 2 / 8 9 1 L. R IT .1 1 i Fi 1 1
W O R K E R 1 2 / 0 4 / 7 8 0 2 / 0 4 / 9 0 R E T I R E M E N T
A CAL) E M  1 C 0 ? /  0 7 ·/ 8  3 0 3 / 0 7 / 9 0 T E R M ! N A T !
0 F F :i: c I a  l 0 7 / 0 3 8  :- 0 8 / 0 6 . ' 9  0 T E R M I N A T E
W O R K E R 0 4 / 0 9 / 8 6 0 9 /  0 8  / 9 0 T E R M I N A T E
0 F F' I C I A 1.. 0  / 1  2  8  8 1 2 / 0 9  ,.'9 0 T R A N S F E R
09/02/90
FACULTY O F  POLITICAL S C I E N C E S
First Last Name
HEADCOUNT REPORT 










































































































m a n a g e m e n t











THEORY HISTORY OF 
ECONOMICS
THREORY HISTORY OF 
ECONOMICS-
HISTORY OF POLITICS 
INTERNATIONAL 
RELATIONS 
LAW OF NATIONS 

































ç e t i n
AKSEN
MUSTAFA ERDOGDU 
OMUR SORGUN ’ 






























FACULTY OF POLITICAL SCIENCES
First Last Name
HEADCOUNT REPORT 
Academic Title Department Science Branch
t e k i n ALAGUR PROFESSOR PUBLIC ADMINISTRATION SCIENCES OF LAW
P a q e  N  о .0 9 7 :| q. / P ()
T  (,i P e Name? D а t e?, F' 1 а с с?
BOOK L îNE fiR PROGRfthniNG I 9 8 6 ,fiNKflRft, SBF PIIBL 
, fiNKflRfi , SBF P IJ В I. .B (J 0 к F' R 0 G R fi ri ri L N G U I T  li F 0 R T Іл' fi N 4 1 9 8 8fi R T I  C L. E fiNfiLY , OF rifiRK.ETING 
C H fi N N E L S C 0 S T 0 F D I S T R . F 0 R 
TURK . OGRO INI) ,
1 9 8 S , fiU , SBF INfiGfiZ INE
fiRTI CLE RISK ftNfiLYSIS IN PROJECT 
EUflUJOTIOM
1989 , fiu , SBF rifig a z i n e
BOOK F' R 0 G R fi M INI N G W I T  H В fi S I С 1 9 9 О , fi N К I-I P fl , S Ei F F' U B L.
Pac/e No .
C o u n t r y C i t y S u b j e  c t
J A P A N O S A K A S C I E N T I F I C A S S E M B L Y
A U S T R I A L I N Z R E S E A R C H
K E N Y A N A  IRC)Eli S C I E N T I F I C A S E M B L Y
E G Y P T K  A H I R E S C I E N T I F I C A S S E M B L Y1.., i* 1"' K U b 1- E F K 0 S E S C I E N T I F I C A S S E M B L Yui . G E R M A N Y B O N N R E S E A R C H
G R E E C E A T H E N E S T U D Y
I N D I A B O M B A Y S C I E N T I F I C A S S E M B L YG R E E C E A T H E N E S C I E N T I F I C A S S E M B L Y
G R E E C E A T H E N E 5 C I E N T  I F 11; A S S E M B L Y
F A C U L T Y  O F  P O L I T I C A L  S C I FNCt·; S 
f' 0 R F. I G N C 0 LI N  T  R Y C H 0 R G E S 
F' e  r m  it T y p e
E X P E N C E S  PfilD 
E X P E N S E S  N O T  PfilD 
F I N O T H E R  I N S T I T U T I O N  
E X P E N S E S  P O I D  
I J N I U E R S I T Y  
U N I U E R S I T Y  
E X P E N S E S  N O T  PFlID 
A N O T H E R  i n s t i t u t i o n  
U N I U E R S I T Y  
E X P E N S E S  P A I D
B e g  i n E n d
1 1 / 0 9 / 0 2 1 1 / 1  2. ■'•8 2
O'://! 8 / 0 4 0 5 / 2 1 / 8 4
1 l/'l 8 / 3 4 1 1 / 2 5 / 8 4
1 2 / 1 4 / 8 4 1 2 / 2 0 / 8 4
0 3 / 2 S / 8 ' · 0 3 / 2 8 / 8 5
0 7 / 2 2 / 0 6 0 9 / 2 2 / 8 6
0 5 / 0 4 / 8 7 0 5 / 1 1 / 8 7
1 2 / 2 7 /  8 9 1 2 / 2 9 / 8 9
0 2 /■ ? 0 / 9 0 0 2 /' 2 3 9 0
0 / 1  0 /' 9 0 0 5 / 1 7 / 9 0
APPENDIX C
DATA DICTIONARY
■PERSONNE.  DBF.  




















D e s c r i  p t  ioTL
Institution Regis t r' y N u in b e r
Retirement fi'eg istry/Soc ial Security Number 
Personnel C 1 a s s ( w o r k e f' / a c a d e in i c / a d :ri i n i s iv i· ' a 
statf/au)·: i 1 iary service personnel)
Address (stree-ît .district,city)
Home phone number without area code 
Work phone numbeîr-- at most 3 digit 
Ci t i sensh ip 
Nationality
Marital Status ( sing1e/married)
Spouse's name 
Spouse ■' s emp l.oymen t
Number of dependents of personnel 
Military service completion (yes/no) 
Educational degree (date)
Educational level attained 
Foreign langu£iges known
List of any job relevant health limitations 
Security investigation (Yes/no)
Administrative investigation (yes/no)
P U B L I S H .  D B F  
F i e l d  Name 
FIRSTNAME
D e s c r i p t  i o n







Type of publication (book, article, etc.) 
Name ot publication 
Date ot fjub 1 i cat ion
Place where the publication is published
F A C U L T Y .  D B F  






D e s c r i p t i o n




Science branch full name
I D E N T I T Y .  D B F  














D e s c r i p t  ion
Type of the personnel (c: official, w:worke?r, 
a:academic)
F i rst name? and initial 
Last name
Father's first name 
Mother's first name
Birth date stored in the form MM/DD/YY 
EH. rth place
Marital status (married/single)
S 0  X
City (written in ID card)
District (written in ID card)
Village (wi·'i 11en in ID card)





ID caf'd volume number 
ID card F^age number
ID card register and series numbe?r 
Plaice of the Registry of Birth
ABROAD. D B F









D e s c r i p t  i o n
Academic personnel first and initial name 
Last name
Beginning date of the period in abroad 
Ending date of the period in abroad 
Coun t ry 
City
Subject of the academic work in abroad 
Permit type ( with payment/ without payment)
A P P L Y .  D B F  










D e s c r i p t  i o n
Applicant's first and initial name 
Last name
Departmtant that applicant applied to
Science branch of that department
Foreign language selected by the applicant
for the language proficiency test
Name of the college from which the applicant
graduated
Gr^ i.de point average during the undergraduate
education
Se>:














B i r t h cl a t e 
Birth place
Result of language proficiency exam 
(successf Li 1 /f ai 1 ed )
F^esult of science exam (successf u 1 / fa i 1 ed )
ResuIt of interwiev (suecessfu1/fai1ed)
App 1 i c a t i cjn date
App 1 i ca t i CDn number given by PSF" pei·'·;·;onr\e 1 
departmen t
S T A F F .  D B F  





D & s c r i p t i o n  
Staff Title
Number of personnel having this title at 
presen t
Total number of staff position available 
Number of vacant positicDn at this staff title
O F F  DAY.  DB F







D o s c r i p t i o n




Absenteesim type (sick leave/ annual vacation 
daily administrative permit/ excused) 
Beginning of leave
END EInd g -F leave
OUTWÓRKÍ^ . D B F  









D ^ s c r i p t i o n
Academic personnG?! first and initial name 
Last name
Name of the institution in which the academic 
personnel worke?d part or full time 
Status of the charge (p£irt time/full time) 
Total hours/week on charge
Article o f 'law on which this charge is based 
on
Beginning d^ \te? of this work 
E r] d i n g d a t e? o f t hi i s w o r k
E D U C A T IO . p B F
F i e l d  NcuTvs D e s c r i p t i o n
TYPE Type of personnel (o: of f ic i a 1, a : acaclemi c)
FIRSTNAME First and initial name
LASTNAME Last name
LANG Foreicjn language(s) known
COLLEGE University name (undergraduate)
MAJOR Field of study (undergraduate)
DATE-MJ Graduation date (undergraduate)
GRADUATE University name (graduate)
MINOR Field of study (graduate)
DATE-GRA Graduation date (graduate)
DOCTORATE University name from w h i c h  doctorate degree
been attained






University name -from which ass. prot^. degree 
has been attained
Date of associate p^roffessor degree
University name from which proff. degree has
been attained
Date of proffessor degree
Education in progress (type, place)
O - J O B .  D B F  y  J O B - H I S T .  D B F  
















^ K adro u n v a n i  
K adro d o ro c o o l  
~Em okli m u k to s o b i- d o r o c o  
^ Em okll m u k to ao b l-k a d o m o  
^ K azan lL m la hak a y U g l - d a r a c a  
^ K o z a n il m ia  hak a y l l g l - k a d a m a  
g O o r a v  a y L l g l - d a r a c a  
Q o r a v  a y l i g i - k a d a m a
Type of the personnel
(a : academ i c , o : of f i c i a 1 , w : wor ker)








4Ret i remen t earned-stage
5Earned· salary-degree
Earned sa 1 ary-stage'^
J o b 3 a 1 a r  y - d e g i-'.e e






Start date to this job 
End date to this job
Term i nat i on reason (ret i remen t/1 ransfe r  
1ayot t)
APPENDIX D
The PSF Human Resources Information System
All the database? sstrue:tures and procedures discussst?d in
the^  chapter four and five are P resen t ed h e re i n ful 1
documen tat i on purpose. Be 1 ow is a list of the names of
the procedures aneJ their page number-
PcL^e No P a g e  No
T h e  F a c u l t y  S é r i é s T h e  Outxtx:>rh.s S e r i e s
F a e x i l  t y .  D b f Í Oil t w o r h s . Db f Í Q
F a e x i l  t y .  OxLt Í Outw orhKS. O u t Í 9
FacxLl  t y .  I O Í O u t w o r h x s . I o 2 0
F a c u l  t y .  FaxL 3 O u t worhxs. FCLU 2 0
F a c u l t y .  A d d 3 O u t w o r K s . A d d 2 0
F a c x i l  t y .  E d 3 Outworhs*.  E d 2 i
F a c u l t y .  Mai 3 O u t w o r h x s . Mai 2 2
T h e  P e r s o n n e l  S e r i e s T h e  P u b l i c a t i o n s S e r L e s
P e r s o n n e . D b f 6 P u b l  i s h .  D b f 24
P e r s o n n e .  O u t 6 P u b l  i s h .  O u t 24
P e r s o n n e .  î o 7 P u b  1 i s h .  I o 24
P e r s o n n e . F a u 8 P u b  1 i s h .  F a u 2 5
P e r s o n n e . A d d 8 P u b l i s h .  A d d 2 5
P e r s o n n e .  E d Q P u b  1 i s h .  E d 26
P e r s o n n e . M a i Í O P u b  1 i s h .  Mai 26
The I d e n t i t y  Series
I d e n t i t y .  D b f  Í 3
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APPENDIX F
PSF HRIS dBASE III P1 us pr ogr aml ar ı ndaın oludan bir yazı­
lım paketidir. Bu sistemi IBM uyumlu PC-XTZAT bilgisayarlar 
da kullanabilirsiniz. Bu paketin özelliği dBASE komutlarını 
bilmeden menüler ve mesajlar ile kolay bir kullanım ortamı 
sağlamasıdır. Yine de kullanıcının sistemi kullanmaya başla­
madan önce bu kılavuzu okuması tavsiye edilmektedir.
İlk bölümde» PSF HRIS'yi başlatmak için gerekli işlemler 
anlatılmıştır, ikinci bölümde» sistemin menüleri ve bu menü­
lerdeki seçeneklerin yaptığı işlevler incelenmiştir. Üçüncü 
bölümde ise» sisteme bilgi ve komut girişlerinde uyulması ge­
reken hususlar üzerinde durulmuştur.
KULLANICI KILAVUZU
I. PSF HRIS'yi BAŞLATIŞ:
PSF HRIS'nin hard diske sahip bir bilgisayarda işleti­
leceğini ve sistemi oluşturan tüm kütüklerin hard diske kop­
yalandığını varsayarsak başlatış için gerekli işlemler sırası 
ile şöyl edi r :
1. EX5S disketini A sürücüsüne Cdrivel) yerleştirerek bilgisa­
yarı çalışmaya hazır duruma getirin. Sizden, tarihi girmeniz 
istendiğinde, doğru şekilde girmeye özen gösteriniz, çünkü o 
günkü çalışmanızın sonucu printer raporlarında ve ekranda 
girdiğiniz tarih görünecektir.
a. DOS disketini çıkarıp dBASE III Plus ’’Sistem Disk 1” 
disketini sürücü A ’ya yerleştirin ve 
A> DBASE < CENTERD
şeklinde girin. Bu işlemin arkasından, sizden Sistem Disk B ’
nin А sürücüsüne yerleştirilmesi ve ENTER tuşun:^ basılması 
istenecektir. PSF HRIS işletildiği sürece bu disketin sürücü 
A da bulunması gerekmektedir.
3. PSF HRIS'nin işletiminin başlaması için dBASE'in nokta 
promt'undan
.DO SYSMENU < CENTERD
gi r mel i si ni z . Bu işlemin arkasından ekrana sistemin ilk m.e- 
nüsü gelecektir.
Yukarıdaki işlemleri PSF HRIS'nin her çalıştırı1ışında 
aynen tekrar1 amanız gerekmektedi г .
II. MENÜLER
PSF HRIS işletime başlatıldığında» Şekil 1 ’de görüne^n a — 
çil İŞ menüsü ekrana gelir.
SİYASAL BİLGİLER FAKÜLTESİ 
>.> PERSONEL YÖNETİM SİSTEMİ <<
1. Akademik Personel Yönetim Sistemi 
B. Memur Yönetim Sistemi




Yapacağınız işlem hangi personel sınıfı ile ilgili ise 
ilgili seçeneğe karşılık gelen numarayı klavyeden girerek bir
E
s  e? P’  ^ ■a 1 + t t r t  t r t  i r4 «rkt-s i 1 i t*^  ·—· < r-ı 1 't  A \  .'■t*- i r-- K  i i-'—  * .*  ^ . - .  ^  w  i * v _  ^  ^  ^  . » -* _ > ·*  -  —  - i ^  .
Lîst mentiye '*0‘* t uşunia basarak* gi debi i i r si ni z .
2  »=«l-· 1 ■i»·' 4 rs H  1 ·=' 1 rs rS w   ^ f r rcr W ■■>-=' + 1 r^ < 1 1-s i ^  r"l **- —  ^ W 4  » · _ * · .  ^  · _ .  -U  * * ^  -U  4 4 ^ - 4  4 _ ·^  * • _ - - _ 4 ^ . ^  4 4 -4. * _  ·_ .  -_U »
Lütfen Tekrar G d r i n i z ---> “ şeklinde bir mesa.
Geçleri i bi r kLişa baSıSL^ "^ ak '^ ai i şıiLarij. za dev*"a*'^
AKADEMİK 4^E4^SONEL YÖNETİM SİSTEMİ ALT MENÜLERİ
/r ^ r-^ rk \ I-' al + »-S f îr~l «04 »-1 f'·« i r-
Sİ 21 Ek r a 21 d a g ö r Ü 2*1 e 21
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Akadenıik personele ait veri tabanı kütüklerine bilgi ek- 
1 eme > düzeltmev sil 222e» eku'aîida gör ÜntUleı^eın f’or 222I a2'i 11 pT2'*İ2'i“
ter*dan çıktısını alır.a gibi İşlemleri yapabi 1 )22eı^4İ zi sağlar. 
Bunn»··· İc İji ekra2"ia S.^kil 3* te göî'^ Ü2^ e2*î ’ , < K < 2 \ r-
>> Akademik Personel Kütük işlemleri << 
1 . Ki mİ i  k Bi 1 gi 1 er i 
B. Görev Bilgileri





8. Uni ver site Dışı Gör evler
9. Yurt Dı ş 1 Gör evi er 
O. Önceki Menüye Dönüş
Ter ci hi ni z--->
Sekil -3
Tercihinizi yaptığınızda* kütüğün ilk record*unun içer­
diği tüm bilgiler ekranda gör ünecek ti r. Burada sadece se­
çeneği istendiğinde karşılacak ekranlar ve seçenekler anlatı­
lacaktır. Diğer seçeneklerin işle^/iş mantığı aynıdır. Şekil 4 
yukarıdaki menüden yedinci seçenek tercih edildiğinde ekrana 
ge*ie*cek görüntü'V'ti göstermektedir.
• > 1^3.)·- Lîi K^Ll^ Llk’ î 1 Ek*î*“ 2li*»i ’·■
AHı .
So ya. di; Y a 1 c i
Ak" a d îVıi k Lirivai Ti ■ Epoî  ^^sîdsî"* Eokıt- o?^
B öl LÎJi'iÜ; 1 5 1  î t^/iîlt
Ana Bili îrı Dal 1 : Muhasebe v^ e F i nansnıa.n
'y  ^ Pî i 1 r·^  ^  Ek'1 ’·' cj-' BecT!''^ ***'d  ^ .'■15*11*· ak 1 Beuî’”5i'^ d
'■. A--^ 1 w Meuti '*%E--^3b MenLî'·/·— Ckiirıü·"
Tep >■" i  h i 21i 21------!
■  ^ 1 r - f i  .A.»-^ . - . r v . c .. *._·.. a. ^
\  ^ - A
Terci hiîlizi îîieııüdeki ilciili ilk ha.rf t.uşuî'ıa basarak yapabi ~ 
lirsiniz. Ömerlin» yeni bir persû2"ıel kaydı ekler/ıek istediy*i- 
nizde **Y** tununa basjîianız gerekmektedir. BlJ>"tJk ya da kUçt!k 
k ar ak t er ci r ebi 1 i r si 21i z . Aşadi da k i saca bu menüden yapabi 1 e ~ 
cebiniz tercihler ani atı 1 mı ştı r .
Bildi ekleme: İlgili v.^ r i tabanı kUtüdÜ.ne "/eni bir re"·
cord eklemenizi saclar. Bunuıı ipin bir önceki ekrana benzer »
[ibi boş bir bilgi î 02*'î^tU g.'b2"’üntül e —c=î ► +  b3» r - n  r - ^ T  r « X T· - · · —  ·— -.X. .
| - Î O i p  Ki 1 r-r\ < r · '  ^ »-S < J 'zri-^
da İŞİ k i 1 ol i ! ' akek r" anda
dizisi ndeıı» bel i r t i 1 en k a.2*^ ak ter s a yı sini aşan kışı 222 k abul e - 
di 1 meyecek ti r . Si r di 1 er i ni zi bÜı^ Lik » k Uçük: k ar ak ter ya da iki-
sillín kombinasyonu seklinde yapabi i i r si ni z . Bütün boşluklara 
veri girmeden enler tuşuna bastığınızda bir önceki ekrana, 
yani Şekil 4 ’e dönersiniz.
>> Fakülte Kütük İşlemleri Bilgi Formu <<
İstedi ği ni z Sayıda Record Ekleyebi1 i rsi ni z .
İşlemi sona erdirmek için tüm bilgileri boş bırakın 
ve ENTER Tuşuna Basın
V
Şekil-5
<0>nceki Record: Ö tuşuna basıldığında soyadı sırasına göre
kütükteki bir önceki recor’da ait bilgiler görüntülenir. 
<S>onraki Record: Bir sonraki record" uzı görüntülenmesini sağ-
1 ar .
Ö ve S tuşlarına basarak kütükteki bütün recordları taramanız 
mümk ün olmak tadır .
<B>ilgi Arama: İstenen personele ait record’un bulunup gö­
rüntülenebilmesini sağlar. Şekil 6 ekrana gelir. Eğer isted" 
ğiniz personelin kaydı kütükte varsa Şekil 4 bu deta b^  
sonele ait bilgilerle ekranda görünecektir. Kütükte
Ь
p? M p K-1 l-S Ok ^  Y*· -bi r per sop.el k aydı i stepdi ğl nde ♦ "Bl: I si n'.de Bi r 
di Bui unaniadi . " şekii.pde bir mesaj ver i 1 ecek t i r . ENTER t-u^una 
basar ak ^ek i i ^ * dek i ek r aîia ddr*?^ bi i i r s ^ p ^
Peî' sonei i n A d ı n ı  ve iEoyadı pı Gi r i ni : 
t? i b i r d i i îi i s d e ^ N TE R Tu*^  u p a ^  ^ ^
Adi :
z ^ o y a d l ;
^ek i 1 -Q
<U>st· Menüye Dönüş: U tuşu .sizi Şekil Sideki ırenüye Qöt-ürür.
< A M  t Menü: A tuşuna basıidıdında ekranın üst. kısîra aynı ka­
lır » î aka"^ · ai"^  tâki lîvenünün rini aşağıdaki nıenü al 1
< R> ecor d Si i m.e < B> i 1 gi Düzel t-me
■f p ^ î'd ■ k tJj·' S t/ Menüye D-önÜ·
i 1 - V
<R>ecord Silme: Ekranda -o anda görünej^î personele ait· rec-ord*u 
kütükteı^ı siler. Eğer bu r ecor d önceden silinmek için mark e— 
di ^ mi 5 i se f *'K”üt ük b.^ n Silmek İsti yor m»us. un uz C sorusuna
cevap vermeniz istenir. E tuşuna basıldığında» bu r.ecord kü­
tükten silinir ve bu bilgilerle birdaha herhangi bir işlem 
'••'’a pil 1 a mı az
<B>ilgi Düzeltene: Ekranda görünen record'a ait bilgilerde
herhangi bir -değişiklik yapmak için kullanılır. Cursor kont­
rol tuşları ile istenilen karakterler silinip!» değişik karak — 
f joıi--1 gi r i 1 .erek -ger eken düzel tmel er i yapı nı z Bi ti r di ği ni zde
EHTER tuşuna basınız. “Başka değişiklik var mıCE/Hl'?“ sorusu­
na E tuşu ile yanıt verirseniz cursor tekrar bilgilerin üze­
rinde yer alır ve size tekrar düzeltme için olanak verir. H 
tuşu ekranın altında Şekil 7 'deki menünün tekrar görünmesini 
sağı ar.
<P>rint: Ekranın üst kısmında görünen kısmın C Şekil 4 ’deki
gibil*» yani recorda ait bilgilerin printer’dan çıktısını al­
manızı sağlar. Ekranın alt kısmındaki mesaja göre printer’ı 
hazır duruma getirip P tuşuna basmanız gerekmektedir. Print 
etm.ek i s temi yor sanı z herhangi bir tuşa basarak Şekil 7 ’dek i 
menüye dönebilirsiniz.
2. Terfiler:
Fakültede görevli akademik personeliz'i adı ^ soyadı ^ aka­
demik ünvanı* kadro ünvanı* kadro derecesi ve görevi ile il­
gili derece ya da kadro yüksel ti i inesi ni n en son hangi tarihte 
yapıldığını gösteren bir liste ekrana''gel i r . Bu listeye baka­
rak ilgili kanun ve yönetmeli kİ ere göre derece ya da kadrosu­
nun değişme zam.anı gelen personeli belirleyebilirsiniz. Daha 
sonra Şekil 3 ’teki menüye giderek» buradan ikinci seçeneği 
seçip “Bilgi Arama ** seçeneğini kullanarak ilgili personelin 
record’unun derece ve kadrolarında gereken düzeltmeleri yapa­
bilirsiniz.
3. Emekl i 1 i k.7Î şten Ayrılma:
Emeklilik dilekçeleri kabul edilen 3^ a da görevinden 
herhangi bir sebeple ayrılan a.kademik personelin sicil özeti­
ne ait bilgileri* görev bilgilerinin saklandığı kütükten* fa­
külteden ayrılan personelin görev bilgilerinin saklandığı kü­
tüğe aktarır. Böylece ilk kütüğün sadece bugünkü personelin
bilgilerinin saklandığı bir kUtük olması sağlanır. Bu işlemin 
doğru bir şekilde yapılabilmesi için görev bilgileri kütüğün­
de görevden ayrılma nedeni kısmına ■■emeklilik” ya da ’‘işten 
ayrılma“ ’^eklinde girilmesi gerekmektedir.
4г. Raporlar:
Şekil 2 ’deki menüden “4" tuşuna basıldığında ekrana a- 
kademik per'-sonel ile ilgili raporların başlıklarını içeren 
"Akademik Personel Raporları" başlıklı menü gelir. Printer’ 
dan çıktısını istediğiniz rapora menüde karşılık gelen harf 
tuşuna basarak rapordan bir kopya elde edebi 1 irsiniz. Tuşa 
basmadan önce printer'ı hazır duruma getirmelisiniz aksi hal­
de, rapor çıktısını alamazsınız.
MEMUR YÖNETİM SİTEMİ ALT îvİENÜLERİ 
Şekil 9 ’da açılış menüsünden ikinci seçenek istendiğinde 
ekrana gelecek menü gösteri 1mektedir.
N.
>> Memur Yönetim Sistemi <<
1. Kütüklerin korunması
2. Terfiler
3. Emekl i 1 i k/î şten Ayrılma
4. Raporlar
5. Transfer İşlemleri
O. Önceki Menüye Dönüş
Terci hi ni z---> |
Şekil-9
Bli rri^ riLîdi^ k'i ilk diirt· s?îrc·— » 3.k«id^Jîdk pirrsoî'ı:^ ! î"^*
t"^ k 1 1  ¿ * dwh'.* i cfd;'· ^-irı^ı^ i 1 к dwP t_· s¡ 'íE“!'"‘ wrt?5‘dl rıl з. v’î'^jl s j. ’ ’ dr^î'^
akademik personel yerine idari personel ve yardımcı hizmetli 
 ^- p!!?r sorii^ l^ i 11··^  iiplll I5 İ ·—îîd -^ r узр1 lir. Bu îiödî^ nl 
burada a^ v^ rıca tek tek açıklanmayacaktır.
işç i Yönetim sistemi
Bu s i 3 "t-trî'î'il P: 3İ t.· îp. ?E? i'ıL! 1 îErP i ndî^k i i"^LÎ^tJn 1 “P d^  i$î?p  ^k^
yöp*f3t i m 3İ 3 t-.tiîPai î'idek i seçen»3k 1 ep i n Ы  p з11· к Um??3 İ di p Yani 1 s ~ 
1 w Pil !=^р avTıi îîianLıkl i'^ i îr*'/! salıipt.i]' Bupada Líírkpap anlat il~ 
ıii33 i na ^^p ^ k c[—p tli îiiî?îiıi ş t_· ^ p
I I I .  G î  R D Î  KO h-ITSO LU
Ktit.tjk İŞİ !?P1İ -2' i i'idî? yeni Ы  1 c^i -ek 1 eme 'v'-e Ы 1 q İ düzel t.me 
1 5 I e2Pİ ep i î*^ de î'^ep îz-il czii Cî'i eldl·' hıapî* > nUjPei'ik ^ t.2.pilı =;öir-^.z.j>^ı-“-- 
nek i ei''"i 2-ıden biri ile tanı mi anmı ş: tu. p . Bu nedeni e bi г Ы  1 gi 
sistemde hai'ıgi şekilde tanı mi aımu ş ise» o bilgi için sisteme
r·^ 1 1·^ «ir-^ «=кгЧ i rs Í 'T' Í r~H + 'i t> 1 m 1 Ol 1-Sf^ T 1 V> Í r*^ 1 »Л«=» T T ■*. Гг-Ч T T >-4 K-n 1 tv^o» 1 1 гЧ T r· PSr^T-4»Z» —=«·*■* w_ _ J. . *.*- *- ‘=1-^* «-I.* *u- ı_*.t ı_a. a. j**__ jr у ·_. * *. w a. a. a. a, * . wı *ı_
ği n » ad ve so^/adı karakter dizisi şeklinde tanımlanmıştır bu
Vs i 1 Г-Ч 1 1 .=jı>-^ 1 < Гл Л/- а|-Ч+ Ч гЧ Ч Гт Ч PÍ1 Р PÜ  ^|ЛЧ-^гЧо1 Г' -i I-' О »Y\ Ь* Ч T 1 1 ^  ГЧ гЧ Ч гЧ Ч »-S Ч г“1 Т Т —1-а. а. .^а. а. _ * а. а. w 7 .а. w а. а. * * а. а. -4i л. х _4а. а. . v-*_ 1 х^.а^х^х İ-. а. а. .а i * va а. а. * * а. а- -а
rumda sistem bunu kabul etmeyecektir. Ayrıca bazı girdiler i- 
çi n bel i 2"^ 1 i savı da seçenek ol dud^undan bu gi 2^ di 1 ei’ i P'i 2’'» к ı ~
sal t.2r»al aı*^ кul 1 anı 12111 ş ti r (Зг nedi *n » ’•^ abaiici di 1 gi 2^ dİ 1 e2'i ı^ de 
İngilizce içi 21 î» Fraı-iSizca içli'ı F kullanılması gibi. Tarih
gi r di 1 er i i"ıi zi ay» gün» yıl (AA/GG/УУ) şeklinde yapıpaınz is.
te2"ımek tedi r Ad gi r di i e2'i ni i 1 к di'ıce ilk i s.pıi daha sónica bi 
boşluk bırakarak İkinci ismi21 ilk harfi ve nokta şeklinde 
Vapmal 1 sınız Vej^ i t.abanında ad » soyadı » кU 2^ um sicil n o » e"~
:i. 0
mele i i sicil numaraları için yaptığınız girdilerde doğru girdi 
yapmanız diğer girdi i erdekinden daha çok önem taşır, cunkU bu 
bilgiler veri tabanı kütükleri arasında bağlantı kurmaya ve 
istenen recordu bulmada anahtar olarak kullanılır.
1 .1.
